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HacTosAwwin JOKyMeHT npefHasHadveH ans otaena OOTwu3, oTaena Kagpos U
pacyeTHOro otaena GyxranTepuin NPeanpUATUAA Kak PyKOBOACTBO B NMPaKTUYECKOW
[eATeNlbHOCTV NPK BHeApeHun 1 paboTe ¢ dyHKumeld "ITOAOBAA NMPEMUNA"
nporpammHoro komnnekca "YIPABJIEHVE NMEPCOHAJIOM™.

®yHkums "TOLOBAA NMPEMNA" pazpabotaHa OO0 "KyBHeT" B COOTBETCTBMM C
3aKOHOaTeNbCTBOM P® 1 MHCTPYKTUBHBLIMW LOKYMEHTaMW MPeAnpUaTuS.
[MporpaMmMHoe o6ecreyeHmne, ONMCaHHOEe B HACTOALLEM AOKYMEHTe, NOCTaBAeTCS
CTPOro Mo /IMUEH3NOHHOMY COTraLleHno. ABTOPCKME npasa PrpMbl «KyBHET»
3almLLeHbl 3aKkoHOM. KonvpoBaHue 1 pacnpocTpaHeHre NporpaMmMHOro obecneyeHus
N AOKYMEHTALMM K HEMY B Kakoil Bbl TO HM Ob110 (hopme 1 Nto6bIMK CpeacTBamu,
BK/10Yas POTOKOMMPOBAHME Y 3aMnUCh Ha MarHUTHbIE HOCUTENW, B OTCYTCTBUE
creunanbHOro cornalleHns ABngeTcs NPoTUBO3aKOHHbIM.

drpma ocTaBNsAeT 3a C060i NpaBo NepepabaTtbiBaTh HACTOSILLEE U3[laHNe, BHOCUTb B
Hero n3MeHeHus 1 AOMNOJIHEHWSA B COOTBETCTBMU C U3MEHEHUAMMW 3aKoHoAaTelbCcTBa PP
N HOPMATMBHbIX JOKYMEHTOB, HOBbIMU TEXHO/IOTMYECKMMU PELLEHUSMMU.
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rO0OBAA NMPEMUA. KOMAHANPOBKI

1. BBegeHune

Bbl gepxxnte B pykax PyKoBOACTBO M0O/b30BaTeNA, KOTOPOe NMoMOXKeT Bam
ObICTPO O0CBOUTL (hyHKUMIO "ToaoBasi npemus™. B aToil  KHure Bbl Haigete
KpaTKOe OnucaHne TEPMUHOB, OCHOBHbIX MPMEMOB pPaboTbl M MOAPOOHYHO
XapaKTEPUCTUKY BCEX PEXMMOB (hYHKUMW. Ecnn npu paboTe y Bac BO3HMKN
BOMPOCHI NN Bbl CTONKHYNUCL C TPYAHOCTAMU, PYKOBOACTBO MOJCKAXKET MYTK
NX pewleHnsa. [oCTaTOMHO OTbICKaTb OMMCaHWe aHalorMYyHOW CuTyauum u
BbINO/HUTL NpeAsiaraeMble AencTema. Wnnoctpauunm B KHUre nogobpaHbl
Takum 06pa3oM, 4YTOObl Bbl MOM/IM KaKk MOXHO CKOpee MOJMYyYUTb HaBbIKU
PaboThl C hYHKLMENA.

[Mpegnaraemblin NOPSA0K OCBOEHUS (DYHKLMN:

e OcBoiiTe "BX0[ B Nporpammy 1 BbIXO[ U3 Hee".

e O3HaKOMbTECH, KaK OCYLLECTBNAETCS "HacTpoiika peXXmmoB paboTbl” U
3arno/IHeEHME CNpPaBOYHMKOB.

e 3aBeaunTe AOKYMEHTbI B NyHKTe "PaboTa".
e 3aBepLuaroLLMiA aTan — PopmmpoBaHmne Tabnuu, B popmate MS Excel;

—WHdopmauma ansa pacyeta 6a30BO 4acTM BO3HarpaxmaeHUs o
ntoram paboThbl 3a rof;

—WHopmaumsa ans pacyeta nepeMeHHON YacTh BO3HAr PaXXaeHus no
ntoram paboThbl 3a rof;

—PacyeT nepemMeHHOI YacTu BO3HArPaXaeHUs No uToram paboThbl 3a
roA;
—PacueT BO3HarpaxaeHust o UToram paboTbl 3a rof,.
e He 3abbIBaliTe apxXMBUPOBATb AaHHbIE.

1.1. HasHayeHue 1 PyHKUMNOHa/IbHbIE BO3MOXXHOCTU

PyHKUMA "T'ogoBas npemMna’™ ABISETCA YacTbO NPOrpaMMHOTro KOMmsekca
"YnpasneHne nepcoHasioM". PYHKUMA NO3BOSIAET aBTOMATM3NPOBATL TPYA,
COTPYAHMKOB pacyeTHbIX OTAEN0B OyXranTepuid NpesnpuUaTU.

OCHOBHbIM Ha3Ha4yeHveM yHKUMM "To40BasA Npemmna” ABISETCA ABMISETCA
aBTOMaTM3aUMA pacyeTa BO3HarpaxgeHns no wutoram paboTbl 3a rof
PabOTHNKOB OTAena kagpos, otgena OOTu3 un OyxranTepoB MO Y4eTy
3apabOoTHOW MNatbl, (HOPMUPOBAHNE OTUETHBIX JOKYMEHTOB.

dyHKUMA "'[TogoBad npemus’” obecrneymBaeT BbINOHEHME 3a0aY!

e 10JroTOBKa MH(hopMaLMK 415 pacyeTa BO3Har paXkaeHWs;
e pacyeT BO3HarpaxxaeHunsa rno ntoram padboTbl 3a rof;
e M0/1y4eHNe UTOroBbIX Tabnuu B hopmare MS Excel.

Komnnekc "YnpaBneHne rMepcoHaiom"”, M COOTBETCTBEHHO (YHKUMA

©2017 KybHeT



BeegeHue

""opgoBas npemuns”, npegHasHadveHbl A5 paboTsel B cpege OC Windows 2000,
XP, 2003 ¢ ncnosnb30BaHMeM CETEBOr0O MPOrpaMMHOro obecreyeHus.

1.2. O pykoBOACTBE U CUCTEME CNpaBOK

[laHHOe pyKOBO/ACTBO MpeAHasHa4yeHo AN NoMb3oBaTens (yHKUUM U
COAEPXMT OMMCaHMe TEXHONIOMMM pacyeTa, PeasM3yeMoil B paMKax CUCTEMbI,
OCHOBHbIX NPUEMOB paboTbl C HER, COBETbI 1 PEKOMEHJALMN MO OpraHU3aLmm
paboTbl C hyHKUMENR. PYKOBOACTBO HE HOCUT LeNM 0OYy4YeHWUs MOoMb30BaTeNen
KOMMbIOTEPHOM rPamMOTHOCTK, a INLLIb COAEPXKUT HEKOTOPbIE PEKOMEHAALMM 10
opraHm3auum paboTbl C NOCTaBNSAEMO CUCTEMOA.

B cocTaB NepBOro pykoBoACTBa BXOAAT r/1aBbl:

1.

2.

['naBa 1. BBegeHmne. B rnaeBe pacCMOTPEHbI COCTaB MPOrpaMMHOro
obecneyeHns, Ha3Ha4YeHne N PyHKLUMOHa/IbHble BO3MOXHOCTU.

[naBa 2. OCHOBHble rMpuvemMbl paboTbl. B rnaBe pacCMOTPEHbI
OCHOBHbIE TEPMWHLI N MOHATUA, OCHOBHbIE YMpPaBAAOLWNE 3/IEMEHTLI
cucTeMbl (CNNCKK, NONA) 1 AeACTBUSA, NPON3BOAUMBIE C HUMMW.

["naBa 3. BxoZ B nporpamMmmy 1 BbIXo[ U3 Hee. B rnaese pacCMOTPEHDI
3amnycK nporpammbl WU aBTOpM3auma Mosib30Bartesieil, OKHO HaCTPOWNKK
MapaMeTPOB 419 UCNOJIHEHNSA 3anpoCcoB, BbIX04 13 NPOrpamMMbl.

[naBa 4. 3agaun QyHKumm '‘logoBas npemua™. B rnaee
PacCMOTPEHbI 3afa4uK, pellaeMble (YHKUMEN, AaHbl PEKOMeHAaLMm Mo
Hayany paboThbl.

[naBa 5. BBoa, 06paboTka BXOAHbIX [OOKyMeHTOB. B rnase
PacCMOTPEHbI PEXXUMbI Pa60TbI C MEPBUYHBIMU JOKYMEHTaMW.

[naBa 6. PacuyeTtbl. B rnaeBe paccMOTpeHbl pacyeTHble 3ajayu
yHKUMK,

[CnaBa 7. NonyyeHne BbIXOAHbIX AOKYMeHTOB M XLS-tabnuu. B
rnaBe OnucaHbl BbIXOAHbIE JOKYMEHTbI (DYHKLNN.

[naBa 8. CnpaBOYHMKK CUCTeMbl. B rnaBe npuBedeH nepeyeHb
CNpPaBOYHMKOB (hYHKLNN.

['naBa 9. PernameHTbl. B rnaese npmeeaeHbl BO3MOXHbIE PErNMaMeHThI
paboThl.
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rO0OBAA NMPEMUA. KOMAHANPOBKI

2. OCHOBHbIE NpMemMbl padboTbl

Mpy B3aMMO/IEACTBUN C CUCTEMOI MO/Mb30BaTENb CTA/IKUBAETCS CO BMOJHE
OnpeaeneHHbIM,  [OCTAaTOYHO  OrpaHWMYeHHbIM  HAaboOPOM  YMPaBMSIOLLMX
3/1EMEHTOB — MEHI0, CMUCKaMK, OKHaMK BBOJa W T.M. BHe 3aBUCUMOCTU OT KX
MECTOMO/IOXEHNS B CUCTEME 3TW 3N1IEMEHTbI NMOAYMHSAIOTCS 0OLMM MPUHLIMNAM
(YHKLMOHMPOBAHUS, ONCAHUIO KOTOPbIX NOCBSLLEHA laHHas aBa.

Takke HEOOXOAUMO OMPeAennTbLCS C TEPMUHAMMU W COKPALLEHMSIMU,
NPUMEHSEMbIMI B PYKOBO/CTBE.

2.1. TepMUHbI N NOHATUA.

B 3TOM NyHKTe onpefenvMcsi C COKpaLLEeHMSIMK, BCTPeYaroLMMUCs B
PYKOBO/ICTBE.

TepMUHbI U MOHATUSA:

M TporpaMMHbIiA NPOAYKT

3N 3apaboTHas nnara

ncC Jlnuesont cuet (paboTHMKA)

H/Y HauwncneHns/yaep>kaHus

MpuMeuaHns, BbldeneHHble KYPCMBOM, COAep>KaT  PeKoMeHAauum
pa3paboTuUMKOB MO WCMONb30BAHWID MPOrpaMMbl, HanoMWHaHWS W
KOMMeHTapun npasun paboThbl.

TeKCT Ha 3aTeHEHHOM MnoJe - NpUMepsbI.

2.2. PaboTta Cc OCHOBHbIM OKHOM

PacCMOTPUM HasHaYeHWe OCHOBHOTO OKHa CMCTEeMbI, paboTy C r/aBHbIM
MEHHO 1 MaHenbto 3a/au.

Mocne BXxoaa B cuctemy (onucaH B NyHKTe 3anyck nporpamMmbl n.3.1) Ha
3KpaHe MOSIB/MSIETCA OCHOBHOE OKHO CUCTEMbI, KOTOPOE MNpeAHa3Ha4eHo A
BbI30Ba Pa3/IMYHbIX PEXXUMOB U (hYHKLIWIA.

©2017 KybHeT



OCHOBHble Npyembl paboTbl

BE] Hytiwer - 0:Mlepcowan @ HE LECKARHC

Paiota Medete Crpasocnad Hacrpaiias Crpases Boima
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« Jspnnarta
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MPOPpASTME ROHTEERS # Taren.

= [enoHeHTE
- lNonoEnA npeaH1a
- Bron naMHex

E LTI I?' LET
T EAL:

--E Hugioprayus ang procucta Gaaonol 4acTe
HIHpOpHALHE A0H PACYETA NEPEMHEHHBR YaCcTH
® THwBHWA BEXEHECAUHDR NPEHHH
E m CNUCOK A0 MREHOCTHHE OKNALDE
D + Pacurtia
".II:IIJ T + Meuats
J]:J.Eu::r::-p_ I: CTH::AL-?'?.‘; 32 CI'IPEEﬂ'-IHHhH
R IBEJ.I 262-ER-T72 2RZ-90-14 + ParnoMeHTR
a=uail: percfkubanst . kuban. ru P MNH“HFTPHTITF
¢ Meouat,
+ CrnpagoqHHER
& + Hoctpofiki
E WF + Cnpaskn

Ewxan

0L “HapHoHcpTRARTHA§ o k"

Copyrighe 200%p. OO0 “IFEHIT® -

[lns ynpasneHns 0CHOBHbIM OKHOM MCMOJb3YWTeE CreaytoLme hyHKLUNN:

e YT0ObI "pa3BepHyTb" OKHO Ha BECb 3KPaH, BbINOHUTE ABONHOM LLETYOK
MbILLbHO Ha ero 3aro/loBKe UM HXKMUTE KHOTKY

e YTO0ObI BOCCTAHOBUTL MPEXHME pa3Mepbl OKHA, BbIMOJHUTE [ABOWHOWN
LLLeNTMOK MbILLbIO Ha ero 3aro/loBKe UM HKMUTE KHOHKy :

e UTOObI "CBEPHYTL " OCHOBHOE OKHO, HAXKMUTE MbILLIbHO KHOI'IKy

e UTOObI BbITU M3 CUCTEMbI, HXXKMUTE KOMOMHALINIO KNaBuLL AIt+F4 Nn

HKMUTE MbILLbIO KHOI'IKy.
N5 BbI30Ba PYHKLMI CUCTEMbI UCMO/b3YIOTCS

rMaBHOE MEHKO WM MNaHes1b 3ajay.

“ KybHer : 3apnnana :

PaboTa [evaTe @CNPaEOYHMEKM HacTpoRkW Crnpaeka Beixoa v
MHTETTHPOBAHHAA HME$OPMAIMOHHAT
CHCTEMA +
I O + CnpaBo4HHKH
+ Hactpoiiku
FIIPARIIEHME I[IEPCOHATION
. + Cnpaexa
I O DY AMMERTFL FOMILTE R
Brxon

UToObl BbIOpaTb MYHKT [/IaBHOrO MEHIO, LLENKHUTE HA HEM JIEBOM

KHONKOWN MbIlK. EcnvM Ha 3kpaHe MosiBUTCA MOAMEHIO, TO BblGEpUTE B HEM
HYXHbIA NYHKT U LWENKHUTE Ha HEM JIEBO KHOMKOW MbIK. [ns Bbl6opa 13
MEHIO NPX MOMOLUM KNaBMaTypbl aKTUBU3UPYWTE €ro /IeBOMN KHOMKOWN MbILLN
nnn Knasuwer F10 v npousBeaute BbIGOP, MCMOMb3YA KNaBULIN-CTPENKN W

Knasuwly Enter.

Ha naHenu 3aaad hyHKLMW CrpynnupoBaHbl B pasaenbl U noapasaensl, T.0.
CMCOK (PYHKLIMIA UMEET PEBOBUAHYIO CTPYKTYPY. OCHOBHble pa3fenbl naHenm

9
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rO0OBAA NMPEMUA. KOMAHANPOBKI

3ajau:
e PaboTa - OCHOBHOM pasaen. CoAepXXUT pexmnmMbl BBOAa N 06pabOTKK
MH(OopMaLnN.
e [leyaTb - pa3fen CoOAePXXUT PeXXMMbI 415 NevaTn OTYETOB.
e CNpaBOYHUKN - pa3fes COAEPKMT CrPaBOYHNKN CUCTEMBI.
e HacTpoikun — pasgen coaepXmT pasnyHble HaCTPONKN CUCTEMDBI.

e\/ — CNMWCOK nocnegHMx [AencTBuin. COAePXWUT CMUCOK MNOCeLHUX
BbI3BaHHbIX MYHKTOB MEHIO B NMOPAAKE YacTOThbl UX BbI30Ba. 3aKpbIBAETCA
NPV NOBTOPHOM HabKaTUN Ha KHOMKY.

B OCHOBHOM OKHe WMEKTCH KHOMKW HAacTPOMKM pexmma paboThl,
OTMEYEHHbIe CTPpesikamn ">". PacCMOTPUM UX [ENACTBUE.

KHoMka BHM3Y OCHOBHOIO OKHa OTKPbIBAET/3aKpPbIBAET OKHO HACTPOMKM
PEXXUMOB PaboTbl. B OKHe MOXHO BbIMO/HUTL HACTPOIKY, UMEETCA KHOMKa
BXO/[a B aKTUBHbI MYHKT MEHIO.

CneBa nmeeTcs KHOTMKa, CBOpaymBaroLLas/pa3sopaymBaroLLas
NH(POPMaLMOHHYIO NaHes b OKHa.

BBepxy B rnaBHOM MEHK MMEETCH KHOMKAa OTKPbIBaoLLas/3aKpbiBatoLLas
CMUCOK NOCNeAHNX BbI3BaHHbLIX MYHKTOB MEHH0. IyHKTbI MEHIO pacnonaratoTcs
Mo YOblBAHMIO 4acTOTbl UX Bbl30oBa. CMMCOK 3aKpbIBAETCA MPWY MOBTOPHOM
HaXKaTUW Ha KHOMKY.

OTKpbITble pasfensl MMEKT B Yy3/1e CUMBON "-", 3aKpbITble pasgenbl -
cumBon "+,

UT06b! OTKPLITL pa3gesn C MOMOLLLIO MbILUW, MOABEAMTE K HAMMEHOBAHNIO
pa3fena ykasaTe/lb MbIM WU BbIMNOMHUTE [OBOWHOW LLEMYOK /IEBOM KHOMKOW
MbILUX Ha HAUMEHOBaHUW UM OAVHAPHbIA Ha y3/1e (CMMBO +). UTOObI OTKPbITb
pasfen C NomoLLbio KaBuaTypbl, BOCMO/b3YWTECH K/ABULLIAMU-CTPENKaMn W
KnaBuLLIERN Enter.

[Mpy OTKPbITUW pa3fena CTaHOBUTCA BUAHA BETBb pasfena, Ccoepkallias
nogpasgensl M (yHKUMA. YT06bI BblOpaTb (PYHKUMIO C MOMOLLBH MbILW,
noaBeanTe K HaMMeHOBaHMIO (DYHKLMK YKa3aTe/lb MbILUW U BbINOIHATE ABOMHO
LLLeNIMOK /IEBOI KHOMKOW MbILUM Ha HauMeHOBaHUW. UToObI BblOpaTh (DYHKLIMIO
C MOMOLLbHO K/laBMaTypbl, BOCMO/b3YINTeCh KNaBULLAMU-CTPENIKAMN N KaBuLLEeN
Enter.

BbIX04 Ha BEPXHWIA YPOBEHb CMICKA U U3 OKHA (PYHKLIMW— KnaBuLLa Esc.

2.3. PaboTta c OKHamMuy CUCTeMbI

[nsi ynpaBneHNs 0CHOBHbLIM OKHOM MUCMO/b3YWTE CneayroLLme GhyHKUUN:
e UTOObI ""pa3BepHyTh" OKHO Ha BECb 3KPaH, BbINOHUTE ABOWNHOW LLIENMYOK
MbILLIbIO Ha ero 3aro/10BKe UM HOXKMUTE KHOMKY = .

e UTOObI BOCCTAHOBUTb MPEXHWE PasMepbl OKHA, BbIMOMHUTE [BOWNHOW
10
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OCHOBHble Npyembl paboTbl

LLIE/TYOK MbILLBLIO Ha ero 3aroloBKe UM HXKMUTE KHOI'IKy :

e UTOObI "CBEPHYTL " OKHO, HOXKMUTE MbILLILIO KHOMKY -]

e YTOObI 3aKpbiTb OKHO, HaXMUTEe KOMOMHaumo knasuw Alt+F4 wnmm
HaKMUTE MbILLbIO KHOI'IKy.

e UTOObI M3MEHWUTb pa3Mepbl OKHa, NOABEAWTe YKasaTe/lb MbILIM K €ro
rpaHuLe, HAXXKMUTE NIEBYH0 KHOMKY W NepeMeLLiaiiTe yKaszaTe/lb, NOKa OKHO
He NPUMET TpebyeMble pa3mepbl. OTMYCTUTE KHOMKY MbILLN.

e UTOObI MNEpPeMeCTUTb OKHO, MOABEAUTE YKasaTe/lb MbIWN K €ro
3aro/I0BKY, HaXXMWUTE IEBYHO KHOMKY W [BUraiTe yKasaTesb, NoKa OKHO
He 3aliMeT HY)KHOe NooXeHne. OTNYCTUTE KHOMKY MbILLI.

[na nepekntoyYeHns Ha Apyroe OKHO CUCTEMbI MPOCTO LWESIKHUTE Ha HEM
NEBOM KHOMKOW MbIWKN  (MEPEKNOYEHE NPXU  MOMOLUM  KaBmaTypbl He
npeaycMOTPEHO).

N5 BbI30Ba (DYHKLIMIA CUCTEMbI MCNOJIb3YHOTCA
rnaBHOE MEH 1 NaHeb BbICTPOro BbI30OBA.

| = HMHoHBHOYaABHbIH SBO

Nara Haucnerus 30 |EI1 .09.2007 j
PUD patorrika [KEAPALKE A 3.

DNara e

ko |
Koo | KHy HauucneH9e £ yiepkaHme -

1 enan IoacueT o o

UYT06bl BbIOpaTb MYHKT [1aBHOrO MEHIO, LLUENIKHUTE Ha HEM /1eBOM
KHONKOWN MbIWK. EcnmM Ha 3kpaHe MosABMTCA MOAMEHIO, TO BblGepUTe B HEM
HY)KHbIA NYHKT U LWENKHUTE Ha HEM JIEBOW KHOMKOWN MbIwKn. [ns Bbl6opa U3
MEHIO MpY NMOMOLLM K/aBUaTypbl aKTUBU3NPYIWTE ero IEBO KHOMKON MbILLK W
nponsseanTe BbIOOP, NCMO/b3YS KMaBULLIM CO CTPeIKaMu 1 Knasuwly Enter.

Ha naHenn 6bICTPOro Bbi3oBa PYHKLMW NPeACTaB/ieHbl B BUAe KHOMOK C
YC/IOBHbIMK  rpadpuyecknMm  0603HaYeHnAMN.  ['paduyeckme 0603HaYeHNUS
AOCTYNHbIX (OYHKUWIA LUBETHble, HEAOCTYMHbIX — cepble. Ecinm  nopgsecTtu
yKasare/lb MbILLUW K KHOTMKE, BCMN/IbIBET NOACKAa3Ka — PYHKLMSA, BbINOHAEMas npu
MOMOLUM BblGPaHHOM KHOMKW. UTO6bI BbI3BaTb (DYHKLMIO, LLENKHUTE /1eBOM
KHOMKOW MbILIW Ha HY)KHOI rpad)nyeckoin KHOMKe.

HekoTopble [eiCTBMSA, Bbi3blBaEMble Yepe3 faBHOe MEHK WM MaHenb
ObICTPOro BbI30Ba, MOTYT ObITb BbI3BaHbl MPU MOMOLUNM "ropsymMx" KnaBuLL Ha
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rO0OBAA NMPEMUA. KOMAHANPOBKI

KnaBuaType.
N5t BBINONHEHNSA AEACTBUIA BHYTPU OKOH CUCTEMbI TAKXKE MCMO/b3YHOTCS
KNaBULLW KNaBUaTypbl.

OKHO MOXeT cogepxaTb Habop 3aKnafoK, onpeaenstolmx noarpynmny
(byHKUMIA, C KOTOpPOW npeanofaraet paboTaTb MOMb30BaTe/b. 3aK/agKu
MCNOMb3YKOTCA B TEX CAydvasX, KOrja OKHO BBOJa COAEPXMT 6OMbLLOE
KONM4YecTBo MHMopmaumn. Kakaas 3aknafgka WMMeeT CBOW Habop Monewn,
OTHOCALLMXCA K OAHOMY OKHY BBOJa. [1/11 Nepek/Ito4eHNEM MeXAaY 3aK/aiKamu
MOXXHO BOCMO0/1b30BaTbCA OHUM U3 CNOCOOO0B:

- WESIKHYTb /IEBO KHOMKOW MbILLIM Ha 3ar0/10BKe HY)XHO 3aK/1afKu;

- MEPENTM NPU NOMOLLM KNaBMaTypbl Ha NEPBYI0 U3 3aKNafoK (KnaBuLLW

Tab, Shift+Tab), a 3aTemM BblOpaTb HY)XXKHYIO KiaBuLLAMU-CTPESIKaMn -> Y
<.

- BbIGpaTh HY)KHYHO 3aKnaaKy npv MOMOLLM coyeTaHms Knasui Ctrl+Tab,

BENMRMO0+H0 HHHA T'EOPTHEBHA

(CHOEHEE TAHHEE lﬂnn. naHHHE] Hanﬁanmm] Ampec / [NoRFMeHT

Tabh, R 2

2.4. PaboTa co cnnuckamm

Cnuncok npeacTaBnseT co60i 0ToOpaKaeMbli B OKHe Habop OAHOTUMHBIX
3NIEMEHTOB, PACMOJIOXEHHbLIX B JIMHEAHOM MOPAAKE WM UEPapXMUUECKM.
Cnuckamn ABNAKOTCA CMPaBOYHUKM CUCTEMbI, NNLEBbIE CYeTa PabOTHMKOB,
Tabenu, pacyeTHble NCTbl U T.N. OObIMHO Hafd 3N1EMEHTaMM CMUCKa MOXKHO
BbIMO/HATL Onepauuy fo6aBneHns, yaaneHns n U3MeHeHus.

OKHO crucKa COCTOUT U3 LUAnKW, FNaBHOr0 MEHH W MaHenu 6bICTPOro
BbI30Ba [/191 BbINO/IHEHWSA AEACTBUIA CO CNMCKaMu U paboyelt 061acTu CNncKa, B
KOTOPOM OTOOPaXatTCA €ro 3/IEMEHTHI.

é UCHOBAHHA 0714 HAUHCe HHA NpeMHH

HAaHHee  Mowck  Cnpaska

-p Y .
Kog HaMreHOEaHHe
3 [IpMEATHE E IDOPANRE IIENEEOTA

2 IpHsHwE Ha ocaysféy & BC

3 ¥XoOo Ha IeHCHR

4 0fyueHMe 0 Hanpaklerd DPWecTEa

5 Tlepexon Ha EHOOPHYH OOJCEHOCTE

6 OmoEUamMe cpouEoDo T

7 TlepeEom My®a(weHE) Ha pafoTy E Op.MECTHOCTE
5 JIMREMOAITET JITMATOE , CORp AW e WTATa

9 0rEas o7 IpoX.paboTH | CYUECTE. M. T )

10 SapyhexHad MOMAMHIMPOERA
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OCHOBHble Npyembl paboTbl

LLlanka COAepXXWMT  Ha3BaHMS  KOJIOHOK.  YTNpaBfeHWe  CMUCKOM
OCYLLIECTB/IIETCS MPU NMOMOLUM  KNaBMaTypbl WMAM MblW. NS yrnpaBneHus
NOCPEeACTBOM MbILLX WUCTIONb3YIOTCA KHOMKM MaHenu 6bICTPOro BbI30Ba WM
[NABHOr O MEHIO OKHa.

HOrfa CMMCOK COCTOMT M3 HECKO/IbKMX KOMOHOK. Pa3mep KOMOHOK
MOXET OblTb W3MeHeH. [N TOoro, 4Ttobbl W3MEHWTb pa3Mep KOOHKW,
BbIMO/IHUTE CNeAYIOLLINE AeACTBUS:

1. MoaBeanTe Kypcop MbilUM K FpaHuLUe MeXay 3arofoBKaMu KOJIOHOK.

Kypcop npvi 3TOM U3MEHWT CBOI BUA;:
2. HKMUTe NeBYH0 KHOMKY MbIWW W, HE OTMNYyCKas ee, "TAaHUTE" Kypcop
BMNPaBO WM B/IEBO, MOKa KOSIOHKA He NPUMET Tpebyemble pasmepbl.

3. OTNyCTUTE KHOMKY MbILLIW.

TeKyLLMIA 3N1eMEHT CNUCKa, T.e. TOT, Haf KOTOPbIM 6YAYT BbINOHATLCH
BCe Ornepaummn, 0TMeYaeTCA LBETOBOM MOM0COM — yKasaTe/ieM. YKasare/lb MOXHO
nepemeLLaTb MO CNUCKY NPV MOMOLUW KNaBULL YrpaB/ieHUs KypcOpOM, a TakxXe
MbILLbHO (C MOMOLLBH MOSIOCHI MPOKPYTKMN).

Ecnn anemeHTOB B Crnvcke 60/bLUE, YEM MOXXET BMECTUTb OKHO, TO Ha
aKpaHe 0TO6paXKaeTCcAa TONIbKO WX 4YacTb, HasbiBaeMasi TEKYLUEN CTPaHULEN.
CKpbITble B AaHHbIA MOMEHT 3/IEMEHTbI MOXXHO MOCMOTPETb, MepeaBuUras
yKasaTe/lb 3a Npeaesibl TEKYLLEA CTPaHULbl UK "nncTas™ CTpaHuLbl NPy NOMOLLN
COOTBETCTBYHOLLMX KOMaHA.

[Nna nepemelleHVa yKasaTens npu MOMOLLM KnaBuaTypbl UCMOJb3YHOTCA
KnaBuLLW:

{ - Ha npegbiayWii anemeHT;
- Ha MNOCNEeAYIOLLMIA 3NEMEHT;
Howme - Ha NepBbIli 3NEMEHT (B Ha4Yano CM1CKa);

End - Ha nocnefHWin aneMeHT (B KOHEL, CMNCKA);

PageUp - cTpaHuua BBEPX;

PageDown - CTpaHnLa BHUS .

[ns T0ro, 4to6bl NOMECTUTL YKa3aTe/lb Ha 3MEMEHT, HaXOASALUMIACA Ha
TEKYLLEA CTpaHMUE CMUCKa, LUENKHUTE Ha HEM NeBOM KHOMKOW MbIn. [N
nepeMeLleHNa ykasaTend 3a npefenbl CTpaHuUbl  UCMOMb3yeTcAa  noJsoca
MPOKPYTKK, KOTOPasi HaxoAUTCS cnpasBa OT pabouyeit 061acTy cnmcka.

MepemelLieHNe yKa3aTenst Npy NOMOLLM NOJOCkI NPOKPYTKM NPOU3BOAUTCS

creayroLmm 06pa3om:

- LEMYOK MbILUbI0 Ha KHOMKE A nepemellaeT YyKasaTeSlb Ha 9/1EMEHT,
HaXOASLUMIACS Mepeq NEPBbIM Ha TEKYLLEW CTpaHuLEe Cnucka (Ha KoHel
npeablayLLen CTpaHMUpbl);

- LWENYOK MbIWb Ha KHOMKe ¥ nepeMelLaeT yKasaTe/lb Ha 3/1EMEHT,
CNefyloLmMii nocne MocnefHero Ha TeKylleld CTpaHuue crnucka (Ha
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rO0OBAA NMPEMUA. KOMAHANPOBKI

Ha4ya/10 CrefytoLLein CTpaHnLbl);

- YTOObI NOMAaCcTb Ha NePBbIiA 31EMEHT CMNCKa, HEOOXOANMO HaXKaTb NEBYIO
KHOMKY MbIWWN Ha GeryHKe nosiocbl MPOKPYTKW, MepefBUHYTb ero B
KpailHee BepXHee MOJIOXKEHNEe W OTMYCTUTb KHOMKY Mbiwn. YT06bI
nonactb Ha MOCNeAHWA 3NEMEHT CMWUCKA, HEOOXOAMMO TaKUM >Ke
cnoco6oM nepefBNHYTL BEMYHOK B KpaiHEe HUXKHEE MOJIOXKEHUE;

- WEMYOK MbIlWbK Ha MOJSIOCE MPOKPYTKE BbIWE WM HUXKe OeryHka
BbI3bIBAET MEPEMELLEHME Ha MPeAbIAYLLYI0 WM CNeAYIOLLIYIO CTPaHULY
COOTBETCTBEHHO);

- BEryHOK NpPOKPYTKM 0TOGPpaKaeT AeCTBUTENbHOE MOOXEHME yKa3aTens
B CMWCKe, MO3TOMY [AN1S TMOWCKA MOXHO MepeTawmTb  Kypcop
MPOMOPLMNOHa/IbHO MOJIOXKEHNIO WUCKOMOIO 3/1eMeHTa. YKasartesb npu
3TOM OYAEeT HAXOAUTLCA MNOCEPeIMHE TEKYLLIEN CTPAHULIbI.

BBoZ HOBOM CTPOKM CNKMCKA: KHOMKA -+ Ha NaHenm 6bICTPOro BbI30Ba,
Knasuvwa F7 nnm BbI30B MYHKTOB M1aBHOr0 MeHK: "[laHHble™ - " [106aBuTL".

PegaktnpoBaHMe CTPOKM: KHOMKA =  Ha MaHenm 6bICTPOro BbI30Ba,
Knasuwa F4 v BbI30OB NYHKTOB  [N1aBHOr0O  MeHw:  "[aHHble" -
"PefaKTupoBaHue".

YpaaneHve CTPOKMW: KHOMKA = Ha naHenu ObICTPOro BbI30Ba, KaBuLLA
F8 nnn BbI30B MYHKTOB INMaBHOI0 MeHK0: "[aHHble" - 'Y fannTb",

HekoTopble AaHHble B CUCTEME OpraHuM30BaHbl MepapXmuyecKn. TUNUYHbIA
npyMep -  CMNpPaBOYHMK MoOApasfeNieHnidi U pabOTHUKOB, [0MYCKatoLLmMiA
pa3bueHne BCeX PabOTHMKOB Ha MOApas3fesnieHns, TeX, B CBOKO Oouepefb, Ha
otgens n T.4. Nofo6HbIe CMUCKN B CUCTEME Ha3bIBatOTCA [4PeBOBUAHBIMM.

B oT/mMumne oT ApeBOBUAHbLIX, JIMHEWHbIE CMUCKWA NPeACTaBNAOT CO60M
MPOCTOW NepeyveHb 3/IEMEHTOB 6e3 AeNleHNs Ha rPyrnbl.

[Ona  ynpaBneHWs ApeBOBUAHLIM CMUCKOM MPUMEHSETCA  OTKPbITHE/
3aKpbITre pasgena (rpynnol).

OTKpbITble pasfensl MMEKT B Yy3/1e CUMBON "-", 3aKpbITble pasgensl -
cumBon "+,

YT06bI OTKPLITH pa3fen ¢ MOMOLLbIO MbILLK, NOABEANTE K HAMMEHOBaHMIO
pa3fena ykasaTe/lb MbIM WU BbIMNOMHUTE [BOWHOW LLEMYOK /IEBOM KHOMKOW
MbILLIM Ha HAMMEHOBaHUW UM OAMHAPHbIN Ha y3/1e (CUMBOS +). YUTOObI OTKPbITH
pasfen C NMOMOLLbH KiaBMaTypbl, BOCMO/Ib3YWTECH KIaBULLAMW-CTPEIKaMU U
KnaBuLLeR Enter.

[Mpy OTKPbLITUW pa3fena CTaHOBUTCA BUAHA BETBb pasfena, Ccofepkallias
nogpasgensl M (YyHKUMKA. YTO6bI BblOpaTb (PYHKUMIO C MOMOLLBH MbILLN,
noagBeanTe K HaMMeHOBaHMIO (DYHKLMK YKa3aTe/lb MbILUW U BbINOTHATE ABOMHO
LLLeNIMOK /IEBOI KHOMKOW MbILUM Ha HauMeHOBaHUW. UToObI BblOpaTh (OYHKLIMIO
C MOMOLLbIO K/laBnaTypbl, BOCMO/b3YINTeCh KNaBULLAMU-CTPENIKaMN 1 KNaBuyLLEN
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OCHOBHble Npyembl paboTbl

Enter.
BbIX0/1 Ha BEpPXHWI YPOBEHb CMINCKa— KaBuLLla ESc.

[na ob6ecneveHns yao6ctea paboTbl ¢ OOMbLUIMMM MaccMBaMu [aHHbIX
MHOT e CMCKM OCHALLIEHbI CpeiCTBAMMN aBTOMATMYECKOTO MOMCKa 3/1EMEHTOB.

MO>XHO BbIAeNTb [Be Pa3HOBUAHOCTI MNOUCKa:

- KOHTEKCTHbI MOUCK noapasaeneHnii n paboTHNKOB

- NMPOCTOW MOWUCK .

N5 KOHTEKCTHOIO NMOMCKa PabOTHUKOB W NOJAPa3feNieHNiA BbI3bIBaETCS
creunasibHoe OKHO. BbI30B ocyllecTBAsSeTCs KnaBuwein F3 wnm KHOMKOMA
MaHeNn ObICTPOro BbI30BA.

“ NloMck COTPYOHHKOR

K.purepn noucka
TH

K.parkoe HaurmeHoBaHKe M acka noucka

|MB.-‘1'-.HDB f CoTpyaHHEM " MoppasgeneHxs
Pe3yneTaTEl NOMCKAE B NOKANGHOA Gaze
TH | MonHoe K0 MogpasgensHye
3 [ EHPEATPWMIOPHMKA MBAHOBWY Puk0E0ACTED
5 EBAPALXEMWA JMHAM LA HBAHOBHA UTaen kagpoe ik Moucr
7 CMONAKOBA BEPA MBAHOEHA Eysramepua
& Britpate
< ¥

B okHe BBeguTe TabesbHbIA HOMeP WA PaMUInNIO, MOXHO KOHTEKCT (T.e.
CTPOKY CMMBOJIOB, COAEPXaLLyocA B HaumeHOBaHWUW). MNoAcTpoka uvuletcs 6e3
ydeta peructpa (6e3 pasimums 6OMbLWIMX U MaJleHbKuUX OykB). [ns
NOATBEPKAEHNA HAXXMUTE KHOMKY "Tlonck" (LLenyoK NeBoit KHONKOW MbILWN Ha
KHonke "MMounck" nnm knasmwa Enter).

BbICBETUTCA CMWCOK (haMUIM U HaMMEHOBaHWIN  MOApa3sfeneHui,
MMEIOLLIMX B CBOEM COCTaBe YKaszaHHbIA KOHTEKCT. ECnn Bbl BbIOEpPeTe MbILLbIO
OZVH 13 3/1EMEHTOB CMNMCKa, KHOoMKa "Mounck™ 3aMeHnTCA Ha KHOMKY "Bblbpath".
HaxxmuTe ee s OKOHYaTe/IbHOro Bbibopa aHasiormyHo KHorike "Ioumck™.

[MpOCTON MOMCK OCYLLECTBAAETCA MPAMbIM HAbOPOM Hayana MCKOMOiA
CTPOKM B OKHe. 3aro/fioBOK KOJIOHKW, B KOTOPOI WAET NMOUCK, BbILENEH CUHUM
LiBeTOM. 1A nomcka Habepute HECKO/IbKO CMMBOJIOB, C KOTOPbIX HauMHaeTCA
MCKOMas CTpoka. [Npu 3TOM Habupaemble CUMBOJIbI BbILENAKTCA XXeNTbiM
LUBETOM.  YKasaTe/lb  MepeMecTUTCd Ha MNepBOe  HalfeHHOe  C/oBO,
YOOBNETBOPAIOLLEe YC/OBUIO MOUCKA. [19 nepexofja K CrefyroLlen 3anucu,
Ha4YMHaIOLLENCA C BBEAEHHOrN0 KOHTEKCTa, HeoO6XOAMMO, MNOKa KOHTEKCT
BbigeneH (1,5¢), ogHoBpemMeHHO HaxkaTb Knasuwm Ctrl n Enter. Nepexop Ha
CNefytolime 3anmcy  OCYLLECTBISIETCA HaxaTvem Ha  Enter npu Haxatoi
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rO0OBAA NMPEMUA. KOMAHANPOBKI

knasuwe Ctrl. B okHe "lNMouck™ Ha naHenn OGbICTPOro Bbi30Ba MevaTaeTcs
HabpaHHbIA KOHTEKCT.

BblbpaTb MOXHO aKTUBHBIA 3/1EMEHT CMUCKa, T.e. TOT, Ha KOTOPOM
HaxoAnTca yKasaTesb.

BbI60p 3HAUeHWs1 U3 CAMCKA OCYLECTBASIETCS OAHMM W3 CleayrLLmX
Crnoco6os.:

- [IBOVIHOW WWEeNY0K NeBOM KHOMKOWN MbILLIN;

- H&XaTue Ha KnasuLly Enter;

- HaXXaTue KHonkn ¥ Ha naHenm 6bICTPOro BbI30Ba.

2.5. PaboTta ¢ oKkHamMu 1 NoNsAMn BBoAa

BBoA4 U W3MEHeHMe WHMOPMaUMK, XPaHALLEACS B CMMCKaxX, O0ObIYHO
OCYLLECTBNAETCS MPU MOMOLLUX OKHa BBOAA, KOTOPOE MOXET BbI3blBATbCA W3
cnucka unn (yHKUMOHMPOBATb OTAENbHO. HEeKOTOpble CMIMCKM MMEHT OKHa
BBO/1a, COBMELLIEHHbIE C OKHOM CMUCKa.

OKHa NPUMEHSIIOTCS TakxKe [/19 BBOAA B CUCTEMY NPOYeit MHdopMaLmm, He
CBSI3aHHOM CO CNMCKaMW: Hanpumep, 415 3afaHns NapaMeTPoB CUCTEMBI.

[MocToAHHbIE EbINAaTL @ JoGagnAem zanHch

Taf. W5 COTPYREME |pONEMNA M.B. J
HaMeHOBAHME HAWMCJIISHMA |9 |4 |HD|:|:|E|..11|:|1,5.11ET(2—1“& M CIen.pef) J
BMO HSMMCISHMA |py|.'j_ j
OTHOWEHKE B /0 |n-:n:-:|E|HE j
CyMMa MIM % |5|:||:||:|
faTa Haqams |17.|:|3.2|:u:|a j
JaTa OROHUSHMA |_|:|9_2|:||:|9 j
& COXNaHMTE | X omMena |

OO6bI4HO OKHO BBOAA COCTOMT W3 LLAMKWA, KHOMOK YMpaB/eHUs OKHOM
BBOZA W MONel BBOAA, e BBOAWUTCS MHOpMauus. BHeELWHWIA BUA nonen u
OCOOEHHOCTM UX (DYHKUMOHMPOBAHWA 3aBUCAT OT Tuna o6pabarbiBaeMbIX
AaHHbIX. [10APOGHO TUMbI MOJE PACCMOTPEHbI HUXKE.,

HekoTopble Nong MOryT 6biTb HEAOCTYMHbI AN PefaKTUpoBaHUA. B aTom
C/lydae OHM 0TOOPAKAKTCA CrelnaibHbIM UBETOM, 06bIYHO CEPbIM.

PaccMOTpUM nepemeLLIEHME MO OKHY BBoAa. Habrpaemble Ha KnaBuaTtype
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AaHHble NOMNaaatoT B aKTUBHOE M0J1e OKHA. Ero MOXKHO OT/IMYNTL NO MUTatoLLEN
BEPTUKA/IbHOM YEPTOUKE — Kypcopy Un rno 06seieHHOMY MYHKTUPHOW NINHWENR
HauMeHOBaHWI0. JTro60e AOCTYNHOe ANS PeAaKTUPOBaHWA MoJie MOXHO caenatb
aKTVBHbIM, LLIE/IKHYB HA HEM JIEBOI KHOMKOW MbILLIW.

[MepeMeLLeHe MeXAY NOSIMM BO3MOXKHO M NP MOMOLLM KNaBuaTypbl:

Tab -cnegytoliee none;

Shift + Tab—  npegblaylee nose;

Ctrl + Tab - cregyroulee  nose WA MNEPeKIoYeHne  Mexay
3aKnagkamu.

O6xof noner 06bIMHO BbINOMHAETCA B TOM MOPSAKE, B KOTOPOM OHM
pa3MelLieHbl B OKHe, C/ieBa HarpaBo 1 CBEPXY BHU3.

3aKnagKy UCMosb3yroTCa B TEX CAydasX, Korga OKHO BBOAA COLEPKUT
60/bLLOe KONMYECTBO MH(opmaumn. Kakaad 3aknagka MMeeT CBOW Habop
Moneit, OTHOCAWMXCS K OAHOMY OKHY BBOJa. [/1i MEepekntoUYeHreM Mexay
3aKnagKkaMm MOXHO BOCMO/Ib30BaTbCA OHUM U3 CNOCOOO0B:
- LLIENKHYTb /IeBOI KHOMKOW MbILLIX Ha 3ar 0/10BKe HY)KHOW 3aK/afiKu;
- MEPENTM NpK NOMOLLM KNaBMaTypbl Ha NepByt0 M3 3aKnafok (KnaeBuLK
Tab, Shift+Tab), a 3aTem BblbpaTb HY)XXHYIO KMaBuLIaMU-CTPENKaMU = U

b

- BbIOPATb HY)KHYHO 3aK/afKy Npy NOMOLLM coueTaHms Knasui Ctrl+Tab.

B okHe BBOAA MOTYT NPUCYTCTBOBATb CMMUCKW. Kaxaas CTpoka Tabnmupl
NN CNMCKa npeactaBnsetr cobor none BBofa. AKTMBHaA B [aHHbIA MOMEHT
CTPOKa BblfeneHa UBeToOM. NS akTMBaumMy CTPOKW LUENKHUTE Ha Heil NeBou
KHOMKOWN MbILUX WU NeperanTe K Hel npu nomowy kKnasuw Tab, Shift+Tab,
CTPeNnoK. AKTMBHOW CTPOKOWM CrMCKa MOXHO  ynpaensatb  (y4andrb,
peaakTMpoBaTh) npu nomoLuLm Knasuw F8 n F4 cooTBETCTBEHHO.

Ynpas/sieHe OKHOM BBOJa OCYLLECTB/AETCA NPWY NMOMOLLM KnaBuaTypbl
NN MbILWWN — MOCPELCTBOM HaXXaTuA Ha KHOMKK ynpasfieHns. CMbICN KHOMOK
YMNpPaB/IeHUS NMOHATEH U3 Haanucein Ha HMX: "CoxpaHnTb", "Bblbpats”, "Iounck",
"OTmeHa", "lMNpogomknTh", "OTKasaTbca". Haxatve KHOMKW OCYLLECTB/IAETCS
LLIeNYKOM /IEBOI KMaBMLLM MbILIW UM HXKATWMEM Ha Held Knasuwu Enter nocne
aKTMBU3aLMN KHOMKN NPy NOMOLLU KaBuaTypbl.

KHonke "OTMeHa" COOTBETCTBYET K/aBuLLa ESC.

Kak yxe ynomuHanocb, BBOA WH(OPMaLUMK OCYLLECTBNSETCA B MONS
BBO/A.

Muratowmin BHYTPU MONS Kypcop 0603Ha4yaeT MeCTo, Kyda nonagyt
NaHHble, HabMpaemble C KnaBmaTypbl. Kypcop MOXHO nepemeLlatb BHYTPU MO,
[ns 3TOro LWENKHUTe NEBOMN KHOMKOW MbIWKW B HY)XHOM MeCTe Mons Wan
BOCMO/Ib3YWTECh CNEAYHOLLMMM KNaBULIAMK KNaBUaTypbl:
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rO0OBAA NMPEMUA. KOMAHANPOBKI

- -— - Ha 04} MH CMMBOJ1 BJIEBO;
- - - Ha OJNH CMMBOJ1 BMNPaBo;
- Home - B Hayano CTPOKM;

- End - B KOHeL, CTPOKM;

- Ctrl + -~ - Ha cloBO BNEBO;

- Ctrl + - - Ha cnoBO BNpaso.

NHorga ans 6bICTPOTbI pPaboTbl HEOOXOAMMO WCMOMb30BaTh Oytep
o6meHa. lNporpamma noanepXXnBaeT 3KCMOPT M UMMOPT AaHHbLIX 4yepe3 Oydep
o6meHa Windows. YTo6bl OTMETUTL (hparMeHT CTPOKM, HaxOAALLeinca B nose
BBOAA ANA MNOCMEAyIOLIero nomelleHns B Oypep 0OMeHa, MOXKHO
BOCMO/1b30BaTbCA O4HUM U3 C/IeAYHOLLMX CMOCOO0B:

- HKaTb /1EBY0 KHOMKY MbIWW Hag MEeCTOM, C KOTOPOro [0/hKHa
HauYMHaTLCA MOMETKa, M, He OTNycKasa ee, MOABECTM KYpPCOp K MeCTy, rae
[0/DKHA 3aKaH4YMBaTbCA MOMETKA; 3aTeM OTMYCTUTb KHOMKY;

- NPV NOMOLLM K/aBWLL-CTPESIOK MOABECTU KYpCOp K MECTY, C KOTOPOro
[0/PKHA HAYMHATLCA MOMETKa, HaXkaTb Knasuiy Shift n, He oTnyckas ee,
TEMU >Ke K/aBuwamu TMoABECTM Kypcop K MeCTy, rfae [O/DKHa
3aKaHuYMBaTbLCA MOMETKA; OTNYCTUTL Knasuiy Shift.

3ameTUM, YTO NPU NEPEXOe U3 OJHOTO MOMS B IPYroe BCe COAep>KIMOoe
Nosis aBTOMAaTNYECKV O TMeyaeTCs.

UTo6bl Yb6paTb OTMETKY, HaXMUTe OAHY W3 KNaBULL-CTPENIOK WK
LLLe/IKHMTE NIEBOI KHOMKOW MbILN B I060OM MeCTe Mons.

na paboTbl ¢ 6ydepom 06MeHa UCMO/b3YHOTCA COMETAHUS KaBULL:

Ctrl + Insert - CKOMnupoBaTb OTMEYEHHble AaHHble B OYyhep
06MmeHa;

Shift + Insert - BCTaBUTb B M0Je AaHHble 13 6yhepa obmeHa.

OTMETKY MOXXHO MCMO/Mb30BaTb He TOMbKO A1 paboTbl ¢ 6ydepom

06MeHa.

Hanpumep:

- OTMEYEHHYHO MOACTPOKY MOXXHO YAanTb Knasuiuein Del;

- €C/IM OTMETUTbL NOACTPOKY M HayaTb HabumpaTb Ha KnaeBmaTtype AaHHble,

OTMEYEHHaA MOACTPOKA aBTOMATUYECKU YAaIUTCA U 3aMEHUTCA HOBbLIMU

[aHHbIM.

PaccmoTpum noapo6Hee B1AbI MOJEN BBOAA.

1. BBOg TeKCTOBOM UMHMOpMaUUM B MOJe BBOJA OCYLECTBNSETCH C
KnaBmatypbl.  Mwurawowas BHYTPU aKTUBHOIO MONA BepTUKa/IbHasA
yepToyka (Kypcop) 0603Ha4yaeT MeCcTo, B KOTOpOe Mnonaayt [daHHble,
Habupaemble C KnaBMaTtypbl. Hakatve Ha onpeaenieHHble KiaByLn
K/iaBuaTypbl 06eCrneyunBaeT peLleHne creayroLLmx 3aaay:
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K/1aBULLN CO CTPETKAMWU CNYXXAT A/14 NePeEMELLEHNA NO TEKCTY KypCopa,

Howme - B Ha4asio CTPOKW;

End - B KOHeL, CTPOKW;

Ctrl + = - Ha CNOBO B/IEBO;

Ctrl + - - Ha CN0BO BMpaBo.

Delete - YAanseT CUMBOJT Mepes, Kypcopom
Backspace - YAa/ISieT CUMBOJI C/ieBa OT KypCopa;
Enter - NOATBEPXKAEHNVE BBOAA;

[nHa CcTpoku, KoTopas Morna ObiTb BBeAeHa B CUMBOJIbHOE MOJe,
orpaHuyeHa. B onucaHMM KOHKPETHbIX OKHO BBOJa YKa3blBaeTCH, CKOJIbKO
CUMBOJIOB MOXKET COfepxaTb TO WM MHOE CUMBOJIbHOE nosie. Mone 06bI4HO
NMeET 6enblil POoH.

2. MNone BBOAa 4mcen npefycmaTpuvBaeT BBOA LUEMbIX WM APOOHbIX
yncen. CUMBO/, OTAENAOLLNIA APOOHYIO YacTb OT LIe/IO, ONpeaenseTcs
HacTpoko Windows. OG6bIYHO 3TO TOYKa WM 3andtast. NS
M3MEHEHUSA CUMBOJIA OTKPOTE narky "lMaHenb yrpasneHna”, Bbloepute
pasgen "HA3blK U pernoHasbHble CTaHAapTbl", HAcTPOTe B 3aK/nafke
"Uucna" none "Pasgenutenb Lenoin u ApobHoid yactu'. Tone 06bI4HO
NMEET Genblit POH.

3. lMone BBOZA AaThbl UCMONb3YETCA ANS BBOAA AaT WM MHTEpBa/IOB Aar.
BBO4 [JaHHbIX MOXET Npou3BOAUTLCA KaK  HEMOCPeACTBEHHO
KfasuLlamm, Tak 1 BbI60pOM 13 BCTPOEHHOT 0 KasieHAaps.

[Mpy BBOAE AaTbl C KnaBMaTypbl He 006s3aTeNlbHO HabupaTb CUMBON,
pasfenstowmin  geHb, Mecal M rod. MOXHO NO0Mb30BaTbCs  K/aBuLLAMMN-
CTPENIKAMN = U —= 0719 MNepeMeLLeHna MeXay YacTaMu Aatbl U KnaBuLlamm-
ctpenkamut } v ¥ Ans yBENMUEHUS MM YMEHbLLIEHWS 3HAYEHWIA YacTeld AaTbl.

KarneHaapb Bbi3blBaeTcs KHOMKoW | | KoTopas HaxogwTcss B npaBoit
yacTu nons.

[Mone 06bIYHO UMeET 6efbl (DOH.

4. MNose BbIGOpa N3 CNPaBOYHMKA MOXET COAePKaTb TO/IbKO 3HaYeHwe,
KOTOpOE NMPUCYTCTBYET B CBA3aHHOM C HUM CripaBoyHUKe. CnpaBoYHUK
BbI3bIBAETCA OA4HWNM U3 CNeyHoLMX CrnocoboB:

- LLleNnYyKOM MbILN Ha KHOMKe =l B npasom yrny nong. B atom cnydae
MO>KHO BbI3BaTb €ro coueTaHueM knasu Alt++ none BbiGopa. MeHsTb
3HaYEeHVIe MO/ MOXHO, He BbI3bIBasi CMPaBOYHUK, cTpenikamn | '

- VIHOra CrpaBOYHYK Bbi3bIBaETCA KHOMKOM -2/ cnpasa oT nons. B aTom
CNy4ae ero MOXXHO BbI3BaTb K/asuLLein Npoben B nose BbI6opa.

[Mpn BbI30BE CNpaBOYHUKA OH /MO0 OTKPLIBAETCA B OTAE/IbHOM OKHE,

nmbéo  oTobpaxaetcd B BuAe "Bbinadarowlero crucka. [locne BbI3oBa
CMPaBOYHUKA HANONTE B HEM HYXKHbIA 3/1EMEHT M BblOEpUTEe €ro OAHUM W3
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CeayroLLmMX Crnoco6oB.:

- B "BbIMNagaroLleM™ CNUCKE LUENKHUTE Ha HY)XHOM 3/IeMeHTe /IEBO KHOMKOWA
MbILLIV U YCTaHOBUTE Ha Hero ykasare/lb U HaKMUTe Knasuwly Enter.

- B CMNpaBOYHMKE, OTKPbLITOM B OTAE/IbHOM OKHE, BbIMO/IHATE Ha HY)XHOM
3/IEMeHTe ABOMHOIA LLENYOK /IEBO KHOMKOW MbILLW WU YCTaHOBUTE Ha HEro
yKasaTeslb U HKMnTe KHonKy Enter. MoX>XHO Mo/b30BaTbCca MMEKLWUMUCA B
CNpaBOYHMKe cpeacTBaMm NOUCKa.

[Mone 06bIMHO UMEET 3e/1EHbIN (DOH.
5.Mone Tmna '‘nepekntoyaTesib’ MO3BONAET BbIOPaTb K3 CMAMCKA
NapameTPOB e4MHCTBEHHbIA.

CocTaE patoTHHEOE

(o AWM " OcHoBHDE " He ocHoBHOE

Hy>KHbIA NapameTp BbIGUPAETCA O4HUM 13 CNeAYHOLWMX CNOCO60B:

- LWENKHNTE IEBO KHOMKOWN MbILLM Ha 3HAaYKe Mepek/toyaTens ¢ Hy>XHbIM
3HaYeHveM,;

- aKTUBU3NPYWUTE OAWH U3 MapameTpoB, a 3aTeM Npu MOMOLLM KnaBWLL-
CTPENIOK BbIGEPUTE HYXKHbLIA. [1OTOM MeperanTe Ha crneayrollee none
KnasuLuein Tab.

Takke ecTb TMN  "Mepeknoyarens”, WUMeOWMAn 2  3HaYeHUs:
"nepeknoyartenb ycTaHoBMEH" N "'MepeKntoyatesib He YCTaHOB/EH™ N CNYKUT A1
BBO/a B CMCTEMY MH(OPMaLMM O HEKOTOPOM MpU3HaKe, KOTOPbI IM60 UMeETCH,
60 OTCYTCTBYET.

PafioraTe o IIEC EEY

PaforaTe o ofwerTamm KEY

v Fopow cucTeM HamonoobmomeHmAa | FOH)

[ns TOro YTo6bl M3MEHWUTL COCTOSAHME NepPeK/oYaTeNs WeNKHUTE Ha HEM
NEBON KHOMKOW MbIWW WK, Nepeiigs Ha Hero npu MoMOLWM  KiaBMaTypsbl,
HaXkmuTe Knasuiuy Mpoo6en.

[Mosie 06bIYHO UMEET 6enblil DOH.
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Bxof B NporpamMmMy 1 BbIX0g U3 Hee

3. Bxopa B nporpamMmmy 1 BbIXo 13 Hee

3.1. 3anyck nporpamMmmsl.

[ns 3anycka nporpaMmMbl ¢ paboyero CTosa HangMTe 3Ha4OK 3arycKaemol
NporpaMmMbl N ABaXKAbl LLENKHUTE Ha HEM MbILLLIO.

bynet npomssegeHa 3arpyska r/aBHOro MeEHKO KOMMJeKca C "OKHOM
3anpoca’ ana aBTopm3alum Nosib30BaTenei.

Bxog s “Kybner™ E|

Beog nonez0EaTENA W napanAa l HachljﬁKH ]

Monk=zoEaTent: |ADIUI

MNaponk: |* o

& Dpogomwure j-'LQTKasaTbcn |

3.2. ABTOpu3auus NonNb3oBaTesieil Npu 3anycke nNporpamMmmbil.

OKHO 3anpoca A1 aBTOpM3aLMM MoMb30BaTeNieil npefHasHayeHo A/
NCK/MIOYEHNA [0CTYMa MNOCTOPOHHMX K OYXrafTepckoil MH(opmauun, Kak B
LIe/IOM, TaK M Mo OTAEeNbHbIM Y4acTKaM yJeTa.

3awmra npeacrtasnset cobor [ABOWHOM MNapofib, MO >KEMaHUK MOXKHO
N0/1b30BaTbCA O4HMM. [1aponb MOXKET BK/OYaTh A0 ABEHaALATU CMMBOJIOB, KaK
UM(p, Tak uU OYKB. YCTaHaB/NMBAETCA CUCTEMHbIM aAMWHUCTPATOPOM WK
OTBETCTBEHHbIM /INLOM CMeLaIbHON NPOrpamMMOii, BXOAALLIEN B NOCTaBKY.

Onsa Bxoda B nporpaMmmy B OKHe 3anpoca B nosne “Tlonb3oBatenb”
Mo/ib30BaTe/b AO/MKEH BBECTU "MMSA NOMb30BaTeNa™ (NepBblil Naposib), KOTOPoe
Obl/I0  HAa3HAa4YeHO emy MpU  perucTpayMm Ha CepBepe  CUCTEMHbLIM
aAMUHUCTPATOPOM.

Ecnn ecTb BTOPOiA Naposib, nose "rMaponb", nonb30BaTe/b [0/MKEH BBECTY
"Naposib"”, KOTOPblA Obln Ha3Ha4YeH emy Mpu PerucTpaumm CUCTEMHbIM
alMMHUCTPATOPOM Ha cepsepe. [ns NOATBEPXKAEHWA Maposie HaXXMUTE Ha

Knasuwly "lpogomknte”, ANna BbIXoda M3 OKHa 3anpoca — KaBuLly
"OTKasatbca".

B oT/muve OT "MMeHW nosb3oBaTens”, BBeAEeHHbIA “"naponb” (umdpsl,
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rO0OBAA NMPEMUA. KOMAHANPOBKI

OYKBbI) HE BbICBEUYMBAETCA B OKHE.

Ecnu aBTOpM3aLUma Nosb3oBaTens npoLsia YCnewHo, Ha aKpaHe NosBUTCS
OCHOBHOE OKHO CUCTEMbI. OTO O3Ha4yaeT, YTo Bbl MOMHOCTHIO BOWM B 6asy
CUCTEMbI M TOTOBbI K paboTe Ha y4acTKe yyeTa "3apnnara”.

3.3. Hactpoiika pexxnmoB paboTbl
[Mpn  BbINOMHEHMM  OOMbLUMHCTBA  OMepaumii  nporpamma  Oyget

NpefocTaB/aTb Bam OKHO A/ HACTPOMKM HEOOXOAMMbIX MapaMeTpoB. ITO
OKHO MOKa3aHO Ha PUCYHKE:

¥ HacTpo#ka pesmmoe paboTs!

N aTa ofpatoTEM |_|:|E|_2E|I:|? ﬂ HaTa akTyaneHocTw: 01.09.2007
Whrepsangarc  |01.09.2007 | no |01.092007 v
MNpeanpyATHA / NOOpa3AEnsHUA / patoTHHEM
|EIT.|:|.er| KA0poE o
HauucneHue / ynepaHKe
|EIS-EI1 [Mpetda 1s NpUSEINA .
o NpoaonuTe X Orkazareea

CopeprkaHue 0CHOBHBbIX Noeit HacTpoiky ans BXoa B CUCTEMY:

¢ ""[laTa aKTya/IbHOCTU'" - aTa OTKPbITOr0 Ha [aHHbIA MOMEHT MecsLa.
Bce NonNbITKA M3MEHUTbL UM BBECTU MHPOPMaLMIO A0 YKa3aHHOW AaTbl
6yayt oTBeprarbcs. [MPocMoTp MHGopMaUmMm U PopMMPOBaHE OTHETOB
paspeLLEeHbl Ha NOOYI0 AaTy U 3a 060K Nepros BPEMEHN.

e ""[laTa 00pabOTKM AOKYMEHTOB' - faTa, 3a KOTOPYH WH(opmMaLms
OyaeT 3anucbiBaTbCA B 6a3y AaHHbIX. 101 TakKe WCMO/b3yeTcs Mnpu
HacTPOWKe napameTpoB A1 (POPMUPOBaHUS OTYETOB. BBOJ [aHHbIX
MOXET MPOU3BOAUTLCS KaK HEMoOCPeACTBEHHO KnaBulamu, Tak W
BbIGOPOM M3 BCTPOEHHOrO KaseHaaps. 1o YyMOMYaHWKO B OKHE
BbICBEUMBAETCS TeKyLLas Jarta.

e "HTepBan gat ¢ ... no ..." - uHTepBan fdar (rnepuog), 3a KoTopbli
OyaeT BbIBOAUTLCA WHMOpMaumda. T1ons Takke WCMONb3YHTCa MNpu
HacTpoiike napaMeTpoB AN (POPMMPOBaHUA OTYeTOB. BBOJ AaHHbLIX B
NoNa MOXeT NPOU3BOAUTLCA KaK HEMOCPEeACTBEHHO K/aBuLlaMu, Tak U
BbI6OPOM M3 BCTPOEHHOr0 KaneHaaps. 1o ymonyaHuio BbICBEUYMBAETCA
NHTepBaT — "Haya/1o TEKYLLIEro Mecsua - Tekyllas gara'.

¢ "'[Mpeanpuamma/ nogpasgeneHns /paboTHUKN' - nose Bblbopa U3
cnpaBoyHMKa “logpasgeneHns v paboTHUKWU". B nose Bblbepute ©3
CNpaBoOYHMKA HauMeHoBaHve Ballero npegnpuaTns, OTAENbHOIO
CTPYKTYPHOTO nofgpasgeneHns nbo paboTHUKA, C KOTOpbIMK Bl
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cobupaeTecb paboTtatb UM hopmMMpoBaTb OTYET. PaboTa cripaBoYHMKa
onucaHa B TOMe pykKoBoAcTBa "BefieHMe CcnpaBOYHMKOB". YTOObI
O0OHYNUTbL MONe, Hafo 3aiTN B CNPaBOYHMK W BbINTU U3 HEro 6e3 Bbibopa
Mo Knasuile Esc.

e ""HauucneHve/ ypepkaHue' - nofne Bblbopa M3 ChNpaBOYHMKA
HauYUCNeHN W yaepkaHui. B none BblbepuTe U3 CpaBOYHMKA
HauNCNeHVe UK yaepKaHue, ¢ KoTopbiM Bbl cobupaetech paboTatb nnm
(hopmupoBaTb OT4YeT. PaboTa ChpaBOYHMKA oOnuMcaHa B  TOMe
pykoBoAcTBa "BefeHne cnpaBoYHMKOB". YTOObLI 06HYNTL MOE, HaAo
3aiTK B CNPaBOYHUK U BbIATK M3 HEro 6e3 Bbibopa no Knasuiue Esc.

e [1n4 TOro, 4TOObLI MEPernTN OT HaCTPONKM BXOAHLIX MapaMeTpoB K
BbIMO/IHEHUIO  OMnepaunn, HakmuTe Knasuwy “T1podo/mpkuTh”, Ons
OTMeHbI N3MeHEHNI — KnaBumy "OTKa3aTbca".

MpeaHa3HauYeHne HacTpoiku, B 06LLEM CMbIC/E, MOHSATHO, HO Mbl XOTENN
Obl NPEA/I0XKNTb HEKOTOPbIE PEKOMEH/ALIAN MO ee UCMO/b30BaHUIO:

e [1pn HacTpoiKe MHTepBasia 06pPabOTKM JOKYMEHTOB B OTHETAX 3a MECSLI,
eC/IM MECAl, elle He 3aKOHYW/CA - CTaBbT€ B OKOHYaHWMW WHTEpBa/Ia
TEKYLLYIO AaTy, eC/IN MeCsL, YXKe 3aKOHUW/ICA - CTaBbTe MOC/eAHIO Aarty
Mecaua.

e [1pn HacTpoiike MHTepBaia 06paboOTKM AOKYMEHTOB B OTYeTax 3a rof,
eCnM Trof ewe He 3aKOHYWMICA - CTaBbTe B OKOHYaHWW WHTEpBa/ia
TEKYLLYIO AaTy, eciv 3TO NPOLUEALLNIA TOf - CTaBbTe MOCMEAHIO AaTty
roga.

e [1pn HacTpolike MHTepBaia 00pPabOTKM AOKYMEHTOB A1 OTYETOB 3a
nepvof cneauTe, YToObl HaYaNo MHTEPBaA/IA HE NPEBbLILLANIO KOHELL, o v
mecsL B nose "[ara 06paboTKM 4OKYMEHTOB" He pasHWIUCL C TOA0M Y
MecsLEeM MHTepBasia 06paboTKM AOKYMEHTOB.

e HaunHas paboTy, He06X0AMMO MPOBEPUTL, UTOObLI YCTAHOBKM TEKYLLEN
natbl, KOTOpas oTobpaxkaetcd B none “[ata 06paboTKM", W NHTepBana
naT COOTBETCTBOBA/IN peaslbHbIM AaTam. Ecnin 3To He Tak, Heo6X0AnMO
MPUHATL MEPbI A1 UX HACTPONKMN:

eEcnn Bbl paboTaeTe B CETW C Bbl€NEHHbIM CEPBEPOM, HEOBXOAMMO
MPOBEPUTbL NPaBUIbHOCTbL YCTAHOBKM CUCTEMHOI AaThl Ha CEPBEpE.

eEcnn Bbl paboTaeTe Ha /OKa/lbHOM paboyeM MecTe, HeoOX0AMMO
MPOBEpPUTL MPaBWU/IbHOCTL YCTAHOBKM CUCTEMHOM AaTbl Ha Bailem
KOMIMbIOTEpe.

e ECnnm nepeuncneHHble Bblle onepauun Bam  CMOXHO BbIMOMHUTL
CaMOCTOSITE/IbHO, HEOOXOAMMO KaXfabli pa3 B Hadyane paboTbl C
CUCTEMOM 3aBOAMTL TEKYLLYKD AaTy M HacTpamBaTb WMHTEpBan AaT Ha
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MePBYIO 1 TEKYLLIYIO ATy peaslbHOr0 MECALIA BPYUHYHO.
13 0CHOBHOIO OKHa [JOCTYrNHa HaCTPOIKa PEXMMOB pPaboThl:

Nara axryansrocri (01.10.2007 | Monezosarens [DEMD | [Nonbsosarens |

Naraofipatorks  [01.09.2007 ~|  Wrrepsanaar [01.01.2007 ~| [01.11.2007 +| Ceroama |
MpegnpyaTHA / NoopazgensHHa / pagoTHHEM

% ["Daun 2014 -

HayucneHue ¢ yaepkaHme
% |02-01 Han6aeka k oknany e

BEINoNHWTE | 3aKPEMHE DPACYETHOM D NEPHOLS |

onoNHNTEeNIbHO NMEKTCA MONA U KHOMKMW:
e "'[lonb3oBaTenib"" - UMS NONb30BATENS;

e KHOMKa ""CerogHs"" - npy HaXXaTuM Ha KHOTMKY AaTbl YCTaHaB/IMBAKOTCA B
COOTBETCTBMM C CErogHsWwHUM AHeM (mata o06paboTkM U Hadano
MHTEepBana - CEroAHsLLIHWIA 1eHb, OKOHYaHWE MHTepBana - NOCNEAHWIA
[EHb TEKYLLLEro Mecaua;

e KHOMKa "'BbINOMHUTL" - MOBTOPEHWE MOC/eAHero BbINMO/IHEHHOIO
NencTeus.

3.4. Bbixoa 13 nporpamMmmbl

YT06bI BbIATU U3 PYHKLUMKN, HOKMUTE KOMOMHaUMIO Knasuw Alt+F4 nnn
Ha)KMUTE MbILLbIO KHOI'IKyB] :
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4. 3agayun pyHkunm "rogosas npemusa™

OCHOBHbIM Ha3Ha4yeHneM (YHKUUK "lfoaoBas nNpemus™ ABISETCA MOJIHaS
aBTOMaTM3aUMsA pacyeTa BO3HarpaxaeHWs no utoram paboTbl 3a rof Ha
NpeanpuATAN, MNOMYYEeHUS BbIXOAHLIX ()OPM WM Pa3IMYHON  CNPaBOYHON
NH(opMaLMK Mo pe3ynbTaTam pacyera.

KOHKpPEeTHO peann3oBaHbl CrieayroLme 3a4a4i:

1. BBopg, BegeHMe 1 06paboTka BXOAHbIX JOKYMEHTOB, BK/HOYAET:
e BBOA MH(hOpMaLMK AN pacyeTa - YC/I0BUA BbINaThl

e Beog vH(popmauun ana pacyeta KTY no paboTHMKam

e BBo MH(hopmaummn ans pacyeta KTY no pykoBOAMTENAM

e /I3MeHeHne TapudgHOro hoHaa

e [/I3MeHeHVe KO3h(unumeHTa BKNaga

o JINLLIEHNE EXXEMECAYHOWN MpeMmn

e 3arpysKa Npe3naeHTCKOM NpeMun

e [106aB/eHme NPe3naeHTCKON NPeEMMM K FOL0BOI NpeMum
2.PacyeTHble 3aa4n, BKNOYAET:

e PacyeTbl TapuHOro poHaa
e /ITOroBbIV pacyeT rof0Boi npemmnm

e 3anncb rogoBow NpemMmm
3.IMony4yeHme BbIXO4HbIX (OOPM, BK/IHOYAET:

e /IHpopmaLms and pacyeTa rno yc/i0BUsAM BbINiaTbl

e /IH(hopmaLms 4515 pacyeTa Mo YCnoBUAM Bbinatbl (6e3 NCKNHOUYEHHbIX)

e CBe/leHns 0 pasmepe TapuHoro oHga (NpeaBapuTesibHbIe)

e /I3MeHeHne TapudgHOro hoHaa

e BegomocTb pacyeTa TapuHOro hoHaa

e CBefieHNs 0 pa3mMepe TapuHoro goHaa (Popma 5)

e [pesBapuTe/bHbIE CBeAeHUA a4 pacyeta (Popma 4)

e VIH(hopmauus ana pacyeta KTY (dopwma 3)

e AHa/IM3 BO3HAarpaxaeHns paboTHMKaM 3a npefblaylwime nepuoabl
(Popma 2)

4. BegeHue cnpaBOYHNKOB:

e OCHOBaHuWA ANa NONYYeHUs NPeMUK

e OCHOBaHWA ANA NLLIEHNS npeMun 1

e OCHOBaHWA AN1s NALLIEHNA NPEMUN 2

e OCHOBaHuA ana ysenuyeHusa KTY

e COOTBETCTBME KOJIOHKN - KO3 (PULMEHTDI
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5. PernameHTbl, BK/IHOYaET:

e 3aKpbITVE N3MEHEHWS YCTOBUS BbINIAThI
e 3aKpbITMe pacyeTHOro nepmoaa

e OTKPbITUE N3MEHEHWA YCI0BUSA BbIN/IaTLI
e OTKpbITNE pacyeTHOro nepuoaa
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5. BBoA, 06paboTka BXOAHbIX JOKYMEHTOB

B [faHHOW rnaBe onwucaHbl OCHOBHble PeXWMbl paboTbl MO BBOAY W
06paboTKe BXOAHbIX OKYMEHTOB.

MeHI0 pexxmMmMoB pasgena  OTKpbIBaeTCs MyTem MOCNeL0BaTe/lbHOMo
Bbl6Opa NYHKTOB MeHI0: "PaboTa"” - "BBoj AaHHbIX".

5.1. MNMoarotoBKa nepBUYHOM MHPOPMaL MM B NoACUCTEMAX
llyI—IlI
[Mepen HayasloM pacyeTa BO3HArpaxgeHWsa Mo utoram paboTbl 3a roj
Heo6X04MMO  MpPOBepUTb W MOArOTOBMTL  MEPBUYHYKD  MH(OPMaUMIo,
MNCNonb3yeMyto B pacueTe, B noacucremax OOTu3, Kagpsbl.

5.1.1. lMNoAaroTtoBKa nepBMyHO MH OpMaLMM B NOACUCTEME
"O0Tun3d"

B nogcucteme OOTn3 Heo6XoAMMO MPOBEPUTL W 3aMOSIHUTL 3HAYEHUS
""CpeaHerogoBoil HopMbl 4acoB™ n "CpefHerogoBoii HOPMbl AHeN'™ B
cnpaBoYyHMKe "'CpeiHEr0A0BbIX MeCAYHbIX HOPM paboyero BpemMeHU' Ha
rof, pacyeta BO3Har paxxaeHus.

5.1.2. lNogrotoBka NnepBMYHON MHOpMaLMK B Nogcucteme
"Kagpbl"
B noacucteme "Kagpbl" HEO6X0AMMO NPOBEPUTL W 3aMO/IHUTL 3HAYEHUS

none '‘Homep KOJIOHKM pacyeTa rofoBOM MpPemMu n'* B  CneayroLmnx
CrpaBOYHUKaX:

¢ "CnpaBOYHMK BULOB KBaMPUKaLUMiA™ - BbI30B M3  MEHIO
nogcuctemsl "Kagpbl" "CrnpaBouHukn™ - "ObpasoBaHme";

¢ ""CnpaBOYHMK MOOLUPEHNIA"" - BbI3OB 13 MEHIO MoAcucTeMb! "Kaapb!™

"CnpaBoYHMKN",

¢ ""CnpaBOYHMK HapyLLUEHNIA"" - BbI30B M3 MEHI0 noacuctemb! “Kagpb!™
"CnpaBoYHUKN",

¢ ""CnpaBOYHMK B3bICKaHUI"" - BbI30B N3 MEHI0 nogcucTems "Kaagpbl™
"CnpaBOYHUKN",

3HayeHwne nonewn, paBHoe HyMto, 6yaeT NFTHOPUPOBATLCA PaCHETOM.
5.2. 'Hdbopmauma ona pacyeTa - yC/I0BUA BbinsiaThbl

B peXume OCYLIECTB/ISIETCA 3amnofiHeHWe WHBOpPMaLMK Anis  pacyeta
ro/40BO NPEMU MO YC/IOBUSIM BbINAaThI.

BHAMAHME!!!  PaboTa B  [JaHHOM  pe>kKume  (KacaeTcH
nepBoHavyasbHOro BBOJA) BO3MO>KHA TONMbKO MNOCMe 3anycka B
pacyeTHOM OT/ene B MNOACUCTEME «3apnnaTa» pexkuma «PacueT
TapudgHoro oHga» (PKenaTeNbHO Ha BCe npeanpuaTre). Mpu nepsom
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HaMMuMnm y paboTHMKA CyMMbl TapudgHOro oHaa v dopmupyeTcs
CMNCOK COTPYAHUKOB,MMEIOLLMX CyMMy TapudgHoro doHaa

E MHbopmaLma AnA pacyeTa BOSHArPaXEHMA NO MTOraM patoTel | =RREN X ‘J
Januele [owck  Cnpaeka

& g 758

Tom 2013 ﬂ

|| BXO/le B PEXXUM OCYLIECTBAAEeTCA WHULManm3aums WHdopmaumm o

Ho;:[paaneneﬂme|20 Cronosan He ucrmpyennde 13 pacwera j
OTcyTCcTEME NPaE Ha NoNydeHHe

BOSHATPaXTeHUT HcENRYHTeNRHOE
npaso OrpaboTaHHace
m. 4.4. m. 4.2, BpeNd

NpaBo Ha NoNyYeHHe BOSHATDAXKNEHMT

10 Tab ¥ | g.4.1 o 4.3. m 4.4

{monszn?

rog) |In Oichc 10 I0j Ocroparme [ Ocropamme ([ OcroBarme

1 3 4 5 5 6 7 8 g 10 11 12 13

EENCYCAOB B.B. 11004 + 1394 ||
TOENEEEL 3.3. 111102 1586
TEMIIHA A.A. 11030 +  Oroyex mo I 1270 npaso 525
ETVIIHE 3.H. 11013 + 17946
SHMAHMHEA 2.2, 958 - VBCIBHEHHE 1730
IELHOEL B.R. 11394 1302
HVILKOBR 3.1. 11165
MAXCMOBR N.A. 980
CHIOPCBA T.T. 1003

D o R P P

- BpeMe HEEIT 1083
399

LT T T T T [T

4 3

Mpn nepBOM BXOAE B PEXMM OCYLLIECTB/ISETCA aBTOMAaTU4YecKoe
3amno/IHeHWe  CNeaytoLmX pPeKBU3UTOB (C  MOCNeAYHOLEn BO3MOXHOCTbHO
KOPPEKTUPOBKM)

o «<KOMOHKa 4» - «+» («MonHbIA  TOA») — And  paboOTHMKOB,
0TPaboTaBLUMX MOJHBIA OTYETHBIN rog

e «KOMOHKM 7 ©n 8» - «» («OTCyTcTBME nNpaB Ha Moy4vyeHue
BO3HarpaXKaeHus») — ANA MNPUHATBIX WM YBOJIEHHbIX PabOTHMKOB B
OTYETHOM rofy C Aa/IbHENLLIEN BOSMOXXHOCTbHO KOPPEKTUPOBKM

e «KomoHkM 9 un 10» - «» («OTCyTCTBME MpaB Ha MOMy4YeHue
BO3HarpaxxaeHms») — Ans paboTHUKOB MPUHSATLIX B OTYETHOM oy Ha
ycnoBmax «CTOPOHHWIA COBMECTMTENb» /IGO0 «BpemeHHO [0 2-X
MECALEB» C Aa/lbHelLLEN BO3MOXHOCTbIO KOPPEKTMPOBKM

O6LMe NPUHLNNBI 3aM0SIHEHWS MONeA:

e /1 BBOZA MH(hOpPMaUMKM B MOJIE HEOOXOAMMO HaXKaTb [Ba pasa /IeBYHO
KHOMKY "MbIWwn", 60 Knasuwy "MPOBEJT" Ha KnaBmaType

e 1N yAaneHWs MHGopMauunm B Mose HeobX0AMMO HaXaTb KiaBuULLY
"Delete" Ha kKnaBumarype

[ocTyn npw 3anosiHeHUN NONEN:
1) C paHHbIMM 1O KoNoHkam 4-10 ocyulecTendetcs paboTa
Mosb30BaTesien Co cLeHapmem «Kaapbi»
2) C paHHbIMM MO KonoHkam 11-12 ocyulecTBnseTca paboTa
Nonb3oBaTenen co cueHapmem «O0Tun3»
3) [aHHble B KONOHKe 13 hopmmpytoTcs Ha 0CHOBE Tabeseil paboTHNKOB
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3arof (B 4yacax)

4) [aHHble B KOMOHKe 14 «TapuHbIA GoHI» HOopPMMPYHOTCS
crneayroLmmM 06pa3om: BbIOMPAKOTCA Y CYMMUPYHOTCA 3a rof HauyucneHns no
CNeayroLLMM Kofam

e «3apnnata no tapudy»: 1/1, 1/2, 1/3, 1/5,1/31, 1/34, 18/1, 18/2,
18/3, 18/4, 18/33

e «[lononHuTeNbHbIE OTPaboTKM (BCA cymma)» - 1/32, 12/53, 12/54,
12/60, 18/19, 18/27

e «[lonoNHUTENbHbIE OTPaboTKM (cymmal/2)» - 1/33, 12/15, 12/24,
12/45,12/52, 18/14, 18/17, 18/18, 18/31

e «JlononHUTeNbHbIE 0TPAbOTKM (2/3 cymmbl)» - 12/14, 18/13

5 Pexum neyatm [OKyMeHT «l/IH(opmauma aOnd pacuyerta
BO3HarpaXkaeHns no utoram paboTsl 3a 2011 roa»:

e 111 MONb30BaTenein co cueHapusimm «OTU3» m  «3apnnata» —
BbIBOAATCSH Ha NeyaTb BCe KOIOHKM

e 171 NO/SIb30BATENIEN CO CcUeHapuaMn «Kaapbl»- BCE KOJIOHKU Kpome
nocnegHNx AByx (BpeMeHu 1 TapuihHOM POHAE)

KHonka Ha hopme ""O6HoBUTL aaTbl' & npy HaXaTUKM AaHHOW KHOMKK
OCYLLleCTBNAETCA OOHOB/MEHVE daT mnpueMa M YBOJIbHEHUS W3 /IMLEBOr0 Cyeta
paboTHUKa. [Npryem, ecnv Npy 3TOM U3MEHSAETCS MHTepBas PaboTbl B OTYETHOM
rogy, To 06HOB/SIETCA MHPOPMALNA TakXKe B KONOHKe 5 "TTo/HbIA roa”.

KHonka Ha hopme "'Tleyatb JaHHbIX" S ChyKuT 4ns hopMUPOBaHYS
BbIXOAHOI0 fOKYMeHTa. JJOKYMEHT OTpaXkaeT pe3ynbTaTbl 3ano/IHEHUA peXxxnma
"NHhopmaumsa ana pacyeTa BO3Har paxxaeHus no utoram paboTol 3a rog”

Ha dopme cylecTByeT BblI6Op (hmnbTpa ANS BblBOAA Ha 3KpaH, KOTOPbIiA
COCTOUT U3 CNefyroLmX NyHKTOB:

e Bce

e /ICKNHOYEHHbIe 13 pacyeTa

e He UCKHOYeHHble 13 pacyeTa

He MCRIECEHHRE M5 DAacHeTa
Hormou e Eme M3 pactueTa

[Mpn BXOAE B OKHO MO YMOMYaHUIO (PULTP BCerfga CTOUT Ha macke "He
NCKNOYEHHbIe 13 pacyeTa”. Mpn NoCTaBKe M3MEHEHMI B CMIUCOK UCKMHOUYEHHbIX
N3 pacyeTa BK/HOYEHbI TO/IbKO PabOTHUKN, NPUHATbLIE B TO4Y, C/eAYIOLLEM 3a
OTYETHbLIM.

CyLLLeCTBYET BO3MOXHOCTb UCKIOYATb M3 pacyeTa PabOTHMKOB MO
PELLIEHNIO MONb30BaTeNs: NO KnaBwile F8, Mo HaxaTveM KHOMKKU = Mpuuewm,
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NCKMKOYaTb M3 pacyeTa MOXXHO TO/IbKO TeX PabOTHMKOB, Y KOI0 B KOJIOHKE
"MonHbIA roa™ He ctout "+" (B cnncke @O paboTHMKA MO/CBEYMBAETCA
KpacCHbIM LIBETOM).

CyllecTByeT BO3MOXXHOCTb BKMWOYATb B pacyeT  UCKIHOYEHHbIX W3
pacyeTa pabOTHMKOB: MO KnaBuLle F7, TM60 BbIGOPOM KHOMKK -+ .

MoacseTka PO paboTHMKA B CMNICKE.

e He nCKNtOYeHHble 13 pacyeTa U B KOJIOHKe "To/HbIA rog"” ctomt "+" :
CVHWI UBET

e He ncKNtoYeHHble 13 pacyeTa U B KOJIOHKe "T1oMHbIA rog” cTouT "-"
YepHbI LUBET

e /ICKNHOYEHHbIE 13 pacyeTa: KpaCHbII\/JI UBET

CyLLLeCTBYeT BO3MOXHOCTb KOPPeKTUpPOoBaTb CymMMy Tapuda (konoHka 14).
Ecnv ckoppekTupoBaHHas cymma Tapuda OyaeT oT/IM4aTbCa OT pacCHUTaHHO B
pexxumMe "PacuyeT TapuHOro ¢oHaa", To f4Yerka C Hell OyneT BblAenATbCs
KpacHbIM LIBETOM.

5.3. Hpopmauma ana pacyeta KTY

Beog vHhopmaumm ana pacyetra KTY no coTpyaHMKam COCTOUT U3 ABYX
yacTen:

1. BBog nHgopmaumm ans pacyeta KTY no paboTHUKaM.

2. BBog nHgopmauun ang pacyeta KTY no pyKoBOAUTENSM.

CHayana npomu3BOAMTCA BBOA MH(OpMaumMM Mo paboTHUKaM, T.K.
M3HaYa/IbHO BCE COTPYAHWKW MonagatoT B CAMCOK MO paboTHMKaMm. Bo Bpems
3ano/IHeHWs JaHHOW PopMbl HEOOXOAMMO MEPEHeCTN PYKOBOAUTENEN B CMINCOK
ana pacyeta KTY no pykoBOAUTENAM HaXKaTMEM KHOMKWU «[llepeHecTn OaHHble

COTPYAHMKA B CNUCOK pyKoBoauTenel» B . Mpu 3TOM BblOpPaHHbIA COTPYAHMK
OyeT yaaneH u3 cnucka paboTHUKOB 1 [06aB/eH B CNNCOK an1s pacyeta KTY
M0 PYKOBOAMUTENAM.

BHNMAHME!!!  PaboTta B  [JaHHOM  pe>kume  (KacaeTcH
NnepsoHavasbHOro BXxof4a) BO3MO>KHA TO/MLKO MOCre 3anycka B
pacyeTHOM oTpaene pexkuma "PacuyeTa TapudHoro

thoHga" (>KenaTeNnbHO Ha BCe MPeanpusaTre) N OPMUPOBAHNA CNMCKa
COTPYAHNKOB B 3KpaHHOW hopme BBoAa "Hhopmaumsa ans pacyeTa —
YCNOBMA BbiNJaThl", @ Tak>Ke A0/KHbI ObITb 3ano/HeHbl nond "Homep
KO/MIOHKM pacyeTa rofosow npemmmn ans paboTHUKA™ 1 ""HoMep KONOHKM
pacyeTa TrofoBOi nNpemMuu [ONA  PYKOBOAUTENsS™ B CledytoLimX
cnpaBoYHUKax nogcncTemsl Kagpsbl:

—CnpasBoYyHKK "TlooLwwpeHnin®;
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—CMpaBoYHUK "HapyLieHnin™;

—CMNpPaBOYHUK "B3bICKaHNIA",

5.3.1. VHopmauusa aona pacyeta KTY paboTHUKaA

OKHO BBOZA MHOpMaLMN CIYKUT ANS 3an0IHEHUA AaHHbIX AN pacyeTa
KTY pnna onpeaeneHnsa Bo3HarpaxkaeHus.

= Hudopmauma gna pacyeta KTY ana sosHarpasieHHa no Wioram pabotel 3a 2011 rog (na paboTHHKam)

Tox | po11 [cTONOEAA | sopmposars/ofnoants cmrcox

Kosbiu
Npogeccua  |TaBenswsdl| wieHT
{momssoCTs ) moMep | smmama

(1-4)

+.M.0. = paspese
CTDYRTYDHHK
[CIpasHene s

emmHIe

=

< >

[Mpn nepBOM BX0OL4e B pPEXUM OCYLWIECTBNAETCA UWHULMaIM3aLnA
MH(hOpMaLUN O HAMYMK Y paboTHMKA NPrKas3oB "B3bickaHna" n "lMooLpeHns"
33 YKaszaHHbIil rof 1 (OopMUpPYeTCA CMUCOK COTPYAHMKOB, COrMacHO CrMCKY
"NHhopmaumsa ans pacyeTa — YCrioBUS BbinaTbl".

[ns paboTbl CO CMUCKOM HEOOXOAMMO YKas3aTb PacyeTHbI rof, BbibpaTb
nofpasgeneHve AN pacyeta M HakaTb KHOMKY "®opmupoBaTb/06HOBUTH
Cnucok".

[Mpn nepBoM BXOL4e B PEXMM OCYLLECTB/ISETCA aBTOMAaTU4YecKoe
3amno/IHeHWe  CreaytoLmX pPeKBU3UTOB (C  MOCNeAYHOLEe BO3MOXHOCTbHO
KOPPEKTUPOBKN).

Pasgen ¢opwmbl «lloBblwarowime ¢(akTopbl M0 MPUIOXKEHUIO 3
(3aM0NIHAET 0TAEN KagpoB)».

NopALOK 3ano/HEHNA 1 BBOAA UHopMaLMN:

® KO/IOHKA 4 — 3aro/IHAETCA BPYYHYIO 1 COAEPXUT KO3IMPUUMEHT BKaaa.
[lonycTMble 3Ha4YEHUS 715 1aHHOW KONOHKK 0T 1 110 4.

® KOJIOHKM 6-16 — 3ano/siHAKTCA aBTOMATMYECKM MO MpuKasam Ha
MOOLLPeHNe, BbIMMCaHHbIM B pacYeTHOM rofy. VIHhopmaumsa B KOTOHKaX
OOCTYrMHa [N MOCNeAylollein KOPPEKTUPOBKW. B AaHHble KOIOHKK
MO>XHO BBECTW CTPOro 3afaHHble KO3(uLUMeHTbI (YKasaHbl B LUAMKax
KO/MIOHOK). [laHHble B KO/IOHKaX MOrYT MeHATbCA npu ao6aBneHuwn/
KOPPEKTUPOBKe/yaaneHnn nNprnkasos B noacucteme «Kagpbi».
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® KOJIOHKM 17-22 — 3anofHAKTCA aBTOMAaTUYeCKM MO MNpuKasaM Ha
B3bICKaHWeE, BbIMMUCaHHbIM B pacYeTHOM roay, ¢ y4eToM MHJopmaunn no
BUAaM B3bICKAHWA N HapylLEHWA B COOTBETCTBYHOLLMX CrPaBOYHUKAX.
H(hopmaums B KOIOHKaX AOCTYrHa A1 NOCNeAYOLLEA KOPPEKTUPOBKM.
B [JaHHble KOJIOHKW BBOAATCA CyMMapHble, OTpuLaTe/lbHble 3HaYeHu
KoapgmumeHToB. [laHHble B  KOJIOHKAX MOTYT  MEHATbCA  Npw
006aBNEHNN/KOPPEKTUPOBKe/yaaneHun  MpukasoB B MOACUCTEME
«Kagpbi».

® KO/IOHKN 24-25 — 3anofIHAKTCA BPY4YHYHO COrMacHO MPOTOKONY
KOMWUCCUM, [aHHble KOMIOHOK HeCcyT WH(OPMaLMOHHYIO pOJb, He
Y4aCTBYIOT B pacyeTax v 1UCMo/b3yTCA TOMIbKO MPW BbiBOAE (POPMbI Ha
neyaTb. BBog MH(OpMaLMKM B KONOHKN AOCTYMNEH TO/IbKO MOJb30BaTENtO
¢ npasamy OOTwK3.

® KOMIOHKa 26 — 3ano/IHAETCA BPYYHYIO COr/IaCHO MPOTOKOMY KOMWUCCUW.
BBog WHGopmaumMn B KOMOHKY [AOCTYNEH TO/IbKO MO0/b30BaTeNto C
npasamyn OOTK3.

® KOMIOHKN 23, 27 — paccymUTbIiBalOTCA aBTOMATUYECKM, KaK WUTOroBble
KO/IOHKW COOTBETCTBYIOLLMX Pa3fiesos.

MopsafoK pacyeTa U KOHTPO/IA MTOroB paszesos:

e lllar 1 pacyeT: KONoHKa 23 = K.5+ K.6+ K.7+ K.8+ K.9+ K.10+ K.11+
K.12+ K.13+ K.14+ K.15+ K.16- K.17- K.18- K.19- K.20- K.21- K.22:

e lllar 2 KOHTPOJIb: €CNN pacCYMTaHHOE 3HayeHue KOoHKM 23 < 0, TO
Ko/loHKa 23=0;

e LLlar 3 KOHTPO/Ib: €CNN paccuMTaHHOe 3HauyeHue KONMOHKM 23 > 1.5, To
KO/IOHKa 23=1.5;

e lllar 4 pacyeT: KO/MOHKa 27 = K.23+ K. 26;

e lllar 5 KOHTPOJIb: ECNN pacCYMTaHHOE 3HaYeHMe KOMoHKM 27 < 0, To
Ko/loHKa 27=0;

e LLlar 6 KOHTPO/Ib: €CNN paccuMTaHHOe 3HauyeHue KOJNOHKK 27 > 1.5, To
KonoHKa 27=1.5;

e LLIar 7 KOHTPO/Ib: eCN KONoHKa 26=-1, To KonoHKa 27=0;

O6LWNIA NPUHLXN 3aN0/THEHUS NOSEN:

e BCe N0J1A AOCTYIMHbI 471 KOPPEKTUPOBKK, KPOMe KONoHOK 1,2,3,5,23,27.
TakKe KOMOHKN 24,2526  [OCTYNHbI ANa KOPPEKTUPOBKM TOJIbKO
nonb3osartenam ¢ npasamy OO Tu3;

e 1NA yAa/leHUs MHGopMauumnm B Mojsie HEOOXOAMMO HaXKaTb KaBuULLY
"Delete’ Ha KnaBmaType, Mbo pexxMme pelakTUpoBaHNSA SYENKU;

e TaK)XXe €CTb BO3MOXXHOCTb MepecymTaTb KO3P(ULMEHTbI MO MNprKasam
MOOLLPEHMS U B3bICKAHUA B KOJIOHKaxX 6-22 No BbIGpaHHOMY COTPYAHMKY.
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[na 3T0ro Heo6XOAUMO LIENKHYTb MpPaBOil  KHOMKOW MbIWM  Ha
COTPYAHMKE W BO BCM/IbIBAIOLLEM MEHIO BbIOpaTh MyHKT «[lepecumtarsb

MEpECHMTATE KO3, MO MPUKasEM

KO3(h. MO  MnpuKasam» '. Mpn atOoM BcA
MHpopMaUmMa 0 MpukKasax MOOLWPEHNS, B3bICKAHMA MO  JaHHOMY
COTPYAHMKY Mo npukaszam APM «Kaapbl» 6ynet chopmmpoBaHa 3aHOBO
N 0BGHOBUTCA B TeX KOJNIOHKAaX, A/19 KOTOPbIX eCTb NnpukKasbl. B cnydae
€C/I B KOJIOHKe KO3M(MLMEHT MPOCTaB/IeH BPYYHYIO N HET MpPUKasos
B/IMSIIOLLLMX Ha ee 3HauYeHne, 3HaueHre B JaHHOW KOIOHKE He N3MEHUTCS;

e 118 nepepacyeTa KO3PMUUMEHTOB MO MNpuKaaM MOOLLPEHUS U
B3bICKAHUS B KONOHKaX 6-22 MO BCEM COTPYAHMKAM CIYKUT KHOMKa
«[epecunTaTh BCE AaHHble no npukasam» & . [eiicTBre ee aHaIOrMUYHO
npeablayLeMy MyHKTY, HO PacrpoCTPaHseTcs Ha BCeX PabOTHWUKOB B
pacyeTHOM ropay;,

e /IS MepeHoca COTPYAHMKA B CMUCOK PYKOBOAWTENEW CNYKWUT KHOMKa

«[epeHecT faHHble COTPYAHMKA B CMMUCOK PYKOBOAWUTeNen» ' npu
3TOM COTPYAHWK YyOansieTcs M3 crnucka PaboTHUKOB, WHGopMauus no
Ko3athhmLmeHTam Ans AaHHOTO COTPYAHMKA YAanseTcs U A0MKHA ObiTb
BBE/leHa 3aHOBO B CMWCKE PYKOBOAUTENEN;

e 11151 NeYaTy POPMbI CIYKUT KHOMKA «evaThb JaHHbIX» &
5.3.2. NHopmauuna ana pacyeta KTY pykoBoauTtens

OKHO BBOAA MH(hOPMALM CNYKUT ONA 3an0SIHEHUSA AaHHbIX N4 pacyeTta
KTY pnna onpeaeneHnsa BO3HarpakaeHus.

= Hudiopmauma gna pacueta KTY nna eozHarpaxaesms no utoram pabotn 2a 2011 rog (ne pyrosogurenam)

Oarbie Mouck  Crpasea

RG] E7H

Tox [CTONOBAS | zopssmosans/ossosums caucos |

KTV pasen

£.J1.0. = paspese i K
TaBenuugi| ouest OfzAsnenue | Harpazmemne Fa
CIDYRTYDHSX Npodeccus (DOMEHOCTS) = paszo = OfwmamenNE % | Paswemenme gorencprpera
Houep | smmama BnaromapsocTs| nmowemmolt | oot | povamwol toTonopTpeTa Ha docke i
e i = Ha Zocke mowera ORO "AK
(1-4) ORO "BK £ S s
"TpancuedTs” "AK = =

NompasneTesiit

cr
nexafps)

-

< >

[Mpy nepBOM BXOAE B pPEXUM OCYLWECTBMAETCA WHULMaIM3aLmA
MHPOPMALN O HA/IMYUW Y COTPYAHMKA NPUKa30oB "TlooLLpeHna” 3a yKa3aHHbII
rog v popmmnpyeTcs CNmncoK COTPYOHNKOB, COr/lacHO cnuncky "Hdopmauma ans
pacyeta — yc/i0BKUA Bbinnatbl",

[ns paboTbl CO CMUCKOM HEOBXOAMMO YKas3aTb PacyeTHbI rof, BbibpaTb
noapasfeneHve A9 pacyeta M HakaTb KHOMKY "®opmypoBatb/06HOBUTH
CnmcokK".
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rO0OBAA NMPEMUA. KOMAHANPOBKI

[Mpy nepBOM BXOA4e B pPEXMM OCYLLECTBNISETCA aBTOMATUYECKOe

3anofiHeHVe CNeayloLwmx pPekBu3MTOB (C  MOC/edytowein BO3MOXHOCTbHO
KOPPEKTUPOBKMN).

Paszgen opmbl «[lloBbillakowipe ¢aktopbl MO MPUIOKEHUKD 2

(3anmosIHAET O0TAEN KapoB)».

34

MopsiAoK 3anofHEHUS U BBOAA MHOPMALINN:

® KO/IOHKA 4 — 3aro/IHAETCA BPYYHYI0 N COAEPXUT KOIMPUUMEHT BKaaa.
[lonycTMble 3Ha4YeHUs 47151 AaHHOW KONOHKM 0T 1 f10 4.

® KO/IOHKK 6-14 — 3anofHAKTCA aBTOMATUYECKM MO MpuKasam Ha
nooLpeHne, BbINNUCaHHbIM B PaC4ETHOM roAy. MHpopmaumsa B KOMOHKaX
NOCTYNHa A7 MOCNeAYIoLLEA KOPPEKTUPOBKW. B OaHHble KOMOHKM
MOXXHO BBECTW CTPOro 3adaHHble KO3PguumeHTbl (yKasaHbl B LUAMNKax
KOMOHOK). [laHHble B KOJIOHKax MOTYT MeHATbCA npu Ao6asnieHun/
KOPPEKTMPOBKe/yaaneHnn NprKasos B nogcucteme «Kagpbi».

e KO/IOHKa 16 — 3ano/IHAeTCA BPyUHYto, ¢ orpaHuyeHnem ot 0 go 0.5.

® KO/IOHKK 17-21 — 3an0NHAKTCA BPYUYHYI0. B faHHbIe KOIOHKW BBOAATCS
CyMMapHble, 0TpuLaTe/bHble 3HaYeHNA KO3IPPULIMEHTOB.

® KOJIOHKa 22 — 3ano/IHAeTCA BPYYHYH0, C orpaHnyeHem ot O go -1.

® KOMIOHKN 15, 23— paccuuTbiBalOTCA aBTOMATU4YeCKW, KaK WTOroBble
KOJIOHKWN COOTBETCTBYIOLLUNX pa3aesos.

[NopsafoK pacyeTa U KOHTPO/A UTOroB Pas3/esos:

e lllar 1 pacyeT: KonoHkKa 15 = K.5+ K.6+ K.7+ K.8+ K.9+ K.10+ K.11+
K.12+ K.13+ K.14:

e llar 2 KOHTPO/b: €C/IM pacCYUTaHHOE 3HAYeHMe KOMOoHKM S > 1.5, TO
KonoHKa 15=1.5;

ellar 3 pacyeT: KonoHka 23 = K. 15+ K. 16- K. 17- K. 18- K. 19- k.
20- K. 21- K. 22;

e Lllar 4 KOHTPOJIb: ec/in paccynTaHHOe 3HayeHue KOonoHku 23 < 0O, To
Ko/IoHKa 23=0;

e Lllar 5 KOHTPO/Ib: €C/IN paccYMTaHHOE 3HaYeHne KONOHKN 23 > 1.5, To
KO/lOHKa 23=1.5;

e LLIar 6 KOHTPO/Ib: eCN KONOHKa 22=-1, To KoNoHKa 23=0;

O6LWNIA NPUHLXN 3aN0/THEHUS NOSEN:

e BCE M0 AOCTYMHbI A9 KOPPEKTUPOBKMK, KPOME KOMOHOK 1,2,3,5,15,23;

e 1NA yAa/leHUs MHGopMauumnm B Mojsie HEOOXOAMMO HaXKaTb KaBuULLY
"Delete’ Ha KnaBmaType, Mbo pexxMme pelakTUpoBaHNSA SYENKU;

e TAKXKe eCTb BO3MOXKHOCTb repecumtarb KO3(P(UUMEHTbI MO NpuKasam
MOOLLPEHMS U B3bICKAHUA B KO/IOHKax 6-14 no BbibpaHHOMY COTPYLAHMKY.
[ns 3T0ro Heo6X0AUMMO LWENKHYTb MpPaBOM KHOMKOW MbIlIW  Ha
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BBog, 06paboTKa BXOHbIX JOKYMEHTOB

COTPyAHVKE 1 BO BClJiblBalOLeM MEHIO Bbl6paTb NYHKT «[llepecunTarb

MepECYMTATE Koad, MO NPUKAsEM

KO3(h). MO npuKazam» . pn atom BCA
MHpopMaumMa 0 MpuKasax MOOLWPEHNS, B3bICKAHMA MO  AaHHOMY
COTPYAHMKY Mo npukaszam APM «Kaapbl» 6ynet chopmmpoBaHa 3aHOBO
N 0OGHOBUTCA B TeX KOJNIOHKAaX, O/19 KOTOPbIX eCTb NpuKasbl. B cnydae
€C/IM B KO/IOHKe KO3M(MLMEHT MPOCTaB/eH BPYYHYIO N HET MPUKasos
B/IMSIIOLLLMX Ha ee 3HauYeHne, 3HauYeHne B JaHHOW KOIOHKE He N3MEHUTCS;

e 11 MepepacyeTa KO3MP(PULUMEHTOB MO MpMKasam MOOLLpPeHns w
B3bICKaHMS1 B KO/MIOHKax 6-14 no BCeM COTPYAHUKAM CMY)XUT KHOMKa
«[epecunTath BCE JaHHble no npukasam» & . [eiicTBre ee aHaIOrMUYHO
npeablayLLleMy NYHKTY, HO PacrpoCTpaHSAeTCA Ha BCeX PYKOBOAUTESNEN B
pacyeTHOM rogy;

e /1 MepeHoca COTPYAHWKA B CMUCOK PabOTHUKOB CNY)XWUT KHOMKa
«[epeHecTn AaHHble COTPYAHMKA B CMINCOK PabOTHNKOB» B npu aTOM
COTPYAHMK YyAansaeTcs W3 CrucKa pyKoBoAMTenel, WHgopmaums no
KoathpuumeHTam AN AAHHOTO COTPYAHUKA yaansaetcd U Lo/hkHa ObITb
BBeZeHa 3aHOBO B CMMCKe paboTHUKOB;

e 11151 NeYaTy POPMbI CIYKUT KHOMKA «evaTb JaHHbIX» &
5.4. IameHeHne TapudpHoro dpoHaa

B pexume OCYLLIECTBNAETCS BBOA MHGOPMaUMM MO M3MEHEHMHO
TapudgHOro poHAa y paboTHMKA C OnmMcaHMeM OCHOBaHUS A1 U3MEHEHNS,

E Koppextnposka TapudHoro goHaa | =C '&J
Jannele  [owck  Cnpaska
& 7 4
Tox 2013 ﬂ
Nogpasgensimie |20 Croncean ..

TEPMHHEDTT HOHT
M0 Tab ¥ OcroBare gna MaueHeHMa TapupHoTo DoHFA
PacCuMTaHHEN Hrorossmt

BEENOYCAOE B.B. 11004 60435.53 50500.25 |HoppexTupoExa TapudeEoro doHEda 32 nepuoX
TOFOEERR 3.A. 111102 126457.43 126457.63
TEMIDMHA R.A. 11030 24510.1 24510.1
ETCOPCEBR E.A. 111157 3090.5 3080.5
ET¥IMHA 3.H. 11013 53741.48 83741.48

......

SIMAEHMHER R A, 353 103601.58

01.5E HoppexkTMpoExa TapubHoTo doEDa 32 Oepuol

m

HMELHOBL E.A. 113594
KPMHBROBA JI.T. 111124
11165 30595.6 30595.8
AL 11038 44379.71 44379.71
MAXOMOBR LA, 380 48038.19 48038.19

CHICFCEA T.I. 1003 21298.865 21298.65

LT 1T T 1= T [T T T[]

-

Cymma TapudHOro ®OHAa MeHSeTCA HernoCpeACTBEeHHO B MoJie Mo
KONOHKe «MTOroBblit». Mpu M3MEHEHUN CyMMbl TapuHOro goHga CTpoka
BbIAENAeTCcs KpacHbIM LIBETOM W CTaHOBUTCS aKTUBHOW KHOMKA KOPPEKTUPOBKM
A9 BBOJA OCHOBaHWNA N3MEHEHNA TapugHOTo (hoHAA.
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rO0OBAA NMPEMUA. KOMAHANPOBKI

Ecnn y coTpyaHuka 6b1710 M3mMeHeHne KoadmumeHTa Bknaga (KB) B
TeueHue rofa, OyAeT akTUBHA KHOMKA «+», MPU ee HaKaTUI0 PacCUUTaHHbINA
TapuHbIA oHA pacnpegenseTca no KB, n gaeTca BO3MOXHOCTb MOMEHATb
CymMMbl Ana Kaxaoro KB, (B cnnucok TapmuoB BbIBOAMUTCA 06LLAd Cymma Mo BCEM
KB).

5.5. MIameHeHune KoadhuumeHTa BK1aga

B pexume OCyWeCTBNAETCH BBOA WHQOPMaUUM MO M3MEHEHUIO
KO3a(phmumeHTa BKaaa y paboTHNKOB

E KozdduumenT sxnaga - O ﬂ

Janueie  [owck  Cnpaeka

| 2013

CoTpUnHMEK JaHHBIE N0 COTPYOHMEY
TH |®WD -
786 MBAHOE MBAH MBAHOEKWY b ecay

vE

Koo pdpuuMeHT
Bk.Nana

kTH ‘

1.05
1.05
1.05
1.05
1.05
1.05
1.05
1.05
1.05
1.05
1.05
1.05

(= Rt i p ey RN S B ]

11
12

RN R O A T U O U U A U U ) '

[T T T T TITTTTTT =

m

JanonHuTe KTY

BBoaatcs ©M 0TOOpaxaloTcA TOMbKO Te pPabOTHUKM, Y KOTOPbIX
KO3(PhMLMEHT BKMaaa B TEHEHUN F0Aa MeHS/ICS.

Mo KHONKe «J[l06aBMTb» OCYLLECTBNAETCA BblOOP COTpyAHWUKA. Ecnn y
COTPYAHMKA €eCTb [aHHble O pacyeTe TapuHOro oHAaa, cnpasa Oyder
3aro/iHeHa Tabnmua: no Mecauam roja c KoapuumMeHToM BK/aaa.

3HayeHne KoaUUMEHT KOPPEKTUPYETCA HEMOCPeACTBEHHO B Moje Mo
KOJIOHKe «KOo3ahpuumeHT BKnaga».

Mo KHOMKe «YpanMTb» - YAATAOTCA  [JaHHble 00  U3MeHeHuu
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BBog, 06paboTKa BXOHbIX JOKYMEHTOB

Ko3a(phhmumMeHTa BKMaaa B TeHEHWe roja.

MOXHO MeHATbL B TeyeHWe roga He Tombko KB, HO u KTY.
[MepBOHaYa/lbHO HaAo 3alTU B PEXUM KOPPeKTUPOBKM KB 1 Ha Kakaom
BBEEHHOM Ye/IOBEKE HaXaTb KHOMKY «3anofiHUTb KTY», Ha KaxXablil MecsL
yctaHoBUTCA KTY (310 O653aTe/IbHO!)

5.6. JlInweHne exemMecAa4HOW NpemMmu

Pexxum BBOJa "'JINLLEHWE €XXEMECAYHON NpPeMUU'" NpeaHas3HavyeH s
paboTbl Nonb3osarens "O0Tu3".

= JIMwe HHe npesmHu

fdanHele  [oxck  Cnpaska
+ =2 AVETHL |
Tog 20035 ﬂ
[lpegmarie JDmﬂm 2014 N J
K i)
FHO TafG ¥ L= Hecsi K % ;3 JIC | pacyeTHon OcHOBaNmE
pacyeTa CHATH S ——
4 | 10 |HHTE HHHE 15 -10|pxras B 633 or 30.07.08
IOPUEOE A. &, 11 |IEEAEPE HOAEPE 10 -Z5 Opweaz W 1104 or 24.1Z.08 5
_ET‘DPDBA I. &. 13 |IEEAEPE HOAETE 10 -60 | Opeeas W 1104 or 24.12.08
:El"?',lll-ﬂ{ 4. B. 14 |#EEPATE AHBAPE 10 —-50 | Opmrazs W 152 or 29.02.08
| [SMITTHOE H. H. 15 |MAPT FEBP AL g -50 | Opmrazs W 247 or 26.03.08 —
KYIAKOEA I'. H. 16 |Mak AITPETE 10 -10 | Opwrazs B 35z or 16.05.08
_HAXDHDBA I. H. 19 |ABT¥CT HHITE 10 -50 | pweazs W 634 or 30.07.08
_HPD]IEIBIJ;DB H. &. 20 [$EEPATH AHBAPE 10 -5 |preas W 152 or 29.02.08
:HPDTDHDTDB 0. H. 21 |ABT¥CT HHITE 10 —-20 |Opwraz W 575 or 07.07.08
_|II¥PE II. T. 22 |ATIPENE MLPT 10 -100 |Opxras B 326 or 25.04.08
POOITMAE M. E. 23 |AIIPEIE MLPT 10 -30 | Opxrazs B 326 or 25.04.08
4

B faHHOM peXxume 0TO6GpaxaeTcs CNMCOK PaboTHUKOB, Y KOTOPbIX B
TeYeHUN rofja Obl0 CHATME TMPOLEHTA MO EXeMeCAYHbIM TMPeMusM C
BO3MOXXHOCTbHO KOPPEKTUPOBKM  TOJIbKO pekBu3nta  "OCHOBaHKe".
KoppeKTMpoBKa OCYLLECTB/ISETCA B OKHe, KOTOPOE Bbl3blBaeTCA Knasulen F4
VNN KHOMKOWR =

JIMwe HHE nperuH: Pe aETHpye M 3anMch @

ODara FHO

[ol.1z.2008 |13 ETOPOBA 1. 4. ;;J
E % M3 JDMIeE0D0 CUHETAa E pacueTHOM DIperoas

|10 |-60

JcHoEarMe

]HpHRaB ¥ 1104 or 24.12.08

../ CoXpaHHuTE | x OrHreHa |

B OCHOBHOM OKHE MpY HaXaTMM Ha KHOMKy "Meuatb” S  MOXHO
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rO0OBAA NMPEMUA. KOMAHANPOBKI

MONYYNTb BbIXOAHOW LOKYMEHT "“JIMLLIEHME eXXeMECAYHOI Npemumn’.
MecsL, B JOKYMeHTe OydeT oTobpaxaTbCA TOT, 38 KOTOPbIA CHMMAaeTCA
npemmna (8 OAO "UepHOMOTPaHCHENTL" NPEMUS HAYUCMSETCA 3a MPOLLbINA

MecAL).
Hanpumep, ecnv npemus cHUManacb B mapTe (B nogacucreme “"3apniara”

B pexkume "/I3MeHeHre npoLeHTa npeMun™ oTobpakaeTcd B MapTe), TO B
BbIXOAHOM AOKYMeHTe OyaeT oTobpaxkaTbCcs heBpalib.

5.7. 3arpyska npe3maeHTCKOn npemMmmmu

B pexxvMe OCYLLECTB/SETCS 3arpy3ka flaHHbIX N0 NPe3nJeHTCKON npeMum
n3 taitna no copmary - [pesnaeHTckas npemus.xls B MPOMEXYTOUYHYIO
TabNWLY AN aHaM3a U JanbHelLLero 106aBfeHns K roj0BOM Npemumu.

-

BEF 3arpyska npesmaseHTCKOR NpesMim | =1 |"""EE""J

00 SarpYSKM

Myte K *.uls o

| ¥ Zakpeme |

B

5.8. lo6aBsieHne NPe3naeHTCKON K ro10BON NpeMumn

B pexume QopmMmnpyeTca CNMCOK PabOTHUKOB, Y KOTOPbIX Oblin
3arpy»KeHbl CyMMbI MPE3VAEHTCKOM MPEMUN B MPOMEXYTOUYHYIO Tabnuuy. Mo
KHOMKe «[06aBnTb MPe3snaeHTCKY0 NPeMuio» OCYLLEeCTB/ISETCA Lo6aBfieHme
NPe3naEeHTCKOM NpeMun K rogoson (rogosas yke A0/mKHa ObITb paccymTaHa u
3anucaHa Ha kofg 3/12).
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BBog, 06paboTKa BXOHbIX JOKYMEHTOB

E COTPYAHWKM, NOAYHEIOLME NPESHASHTCKYHO MDEMARD IS

z@ﬂ_ﬁ]

Jdanneie  [lowck Cnpaeka

gl
Nara: |01.04.2015

Mogpasaenenme: |23—3KDAHAJ'IHTH'—IEEKAFI NARDPATOPHA

Tad.

TR P armunua Uma OTuecteo

Cymma ronoeon
NpeMuM

=

Cymma
npesHaHAeHTCKOR
NpeMHH

Cyrma vroro

|

©2017 KybHeT
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rO0OBAA NMPEMUA. KOMAHANPOBKI

6. PacueTbl

6.1. PacueT TapudoHoro poHaa

B gaHHOM peXkume ocywlecTBnseTca hopMupoBaHmne TapudHoro goHaa y
KabK[0ro paboTHMKA Ana pacyeTa rogoBOro BO3HarpaxaeHns

B KybBuer : 00:Nepconan : BNO

=] B S |

Pabota [Meuate Cnpasounwkn Hactpoiikw Cnpaska Bexog Texnogaepxka v

| AYBRET™

Poccwa, 350033

r. KpacHopap, yn. lleduHa, 97

Ten.: +7 (B61) 262-59-72, 262-95-74,
262-32-57, 267-18-46

e-mail: infollubnet-soft.ru

Rencua - Pemms
ME: 3 mo:
7.5 |~[099 |[z03 ]

HudopMaumonsaa cucTema "HKYBHET™
Copyright 2005-2012r. 000 EYEHET

oy IO e O e OO

E-PaGoTa

- Kanpw

H- O0uT3

H- 3apnnara

- TaGens

E-JlenoHeHTH

E-Moaoeas npemMus

- Beoa nanHwmx

-- PacueTh

-- lNeuaTs

- CnpaBouHMKM

B PernamenTH

= 2011-2012
-- Beoa naHHBX
£ PacueTw
-~ WToroewii pacueT ronoBoi NnpeMud
¢ 3anuce ronoBoii NpeMuu
& Meuats

- AAMHHWCTpATOpP

H1-MeuaTtk

H- CNnpaBo4YHHUKH
- HacTpoiiku

+- Cnpaeka

- Buxon

-

PeXxnm LOCTyneH No/b30BaTeNAM Co CLeHapueM «3apnnatax». [pu 3anycke
peXnma OCYLLECTB/IAETCA NMOANOTOBKA N 3anucb AaHHbIX N0 KOJIOHKam 13 n 14
pexxuma «/IHpopmMauua Ansg pacyeta — YC/0BUS BbIMN/aTb».

3anyck pexkmma pacyeTa

Pacuet TapudHoro ©oHaa

PacueT TapuWdHOro foHOs

Moo

HyacTok

Facuer |

L

MNeyaTe BEAOMOCTH |

X Brixon

Mpn hopmMMpPOBaHNN TaPUPHOTO (DOHAA, OCYLLIECTB/ISETCA CyMMMPOBaHMe
BCEX BbIMMAT N0 Tapudy 3a rof, MM60 no Tapudy B CNYKEOHOW NOe3aKe, a Tak
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PacueThl

e Hafl6aBKu K Tapuady.
Buabl HaYMCNeHW, ydacTByOLLME B (hOPMUPOBAHUN TapUPHOro oHaa
PabOTHNKOB:
- «3apnnara no tapudy»: 1/1, 1/2, 1/3, 1/5,1/31, 1/34, 18/1, 18/2, 18/3,
18/4,18/33
- «JJononHnTeNbHble OTPaboTKM (BcA cymma)» - 1/32, 12/53, 12/54,
12/60, 18/19, 18/27
- «JononHuTeNbHbIe 0TPAbOTKM (Cymmal/2)» - 1/33, 12/15, 12/24, 12/45,
12/52,18/14, 18/17, 18/18, 18/31
- «JlononHUTeNbHbIE 0TPab0TKM (2/3 cymmbl)» - 12/14, 18/13

6.2. ItforoBbI pacyeT rogoBoi npemMmmn
B peXXrMe 0CyLLEeCTBNSETCA OKOHYATE NbHbIN pacyeT ro0BOI NpeMumn

[PACHET BOZHArPaxaeHNA

SABEIOMTE CHmBl ONA FPACHETAN

=

B peXxume HY)KHO HaCTPOUTLCS Ha BCe MpPeAnpuAaTUe N BBECTU 2 CYMMbI:
"Cymma K pacnpegeneHunio (PPBocT)" n«CYMMA (Oi * KB i * KTY i)» (ato
3HameHaresb B popmyre).

[Mocne 3TOro CTaHOBUTCA aKTUBHOW KHOMKa «PacueT BO3HarpaxmaeHuns.
[Mpn HaXXaTMK paccYmUTbIBAETCA NpPeMus rno opmyne:

®PBi=®PB ocT* (Oi*KBi*KTY1)/CYMMY (Oi*KBi*KTYi).

[Mocne pacuyeta BblgaeTca rneyatHas qopma «CeBefeHWs 0 pasmepe
TapuPHOro poHAa And pacyera rofoBOro Bo3HarpaxaeHus paboTtHnkam OAO
«YepHomMopTpaHCHed Tb» 3a 2011 rof» ¢ 3ano/IHeHHOM 11 KOIOHKOIA.

Mpn HaXXaTun Ha KHOMKY «[leyaTb» - (hOPMUPYETCS 3Ta XKe MevarHas
(hopma Ha Nto601 YpoBeHb (EC/N MPEMUSA paccunTaHa).

6.3. 3anucb rogoBoON NPeMuUn

oo 2013
ST Ter = - [P O3B 00CTE EHHOMD OBCAY 4 IMBAHIE J
Cymra Kk pacnpenensHym (PPBocT) CHmbAA (D1 KB i *KTY )
0.00 |o.00
‘ MeyaTk BEEOOMOCTH ‘ X Buxon ‘

B peXxnme 0CyLLEeCTBNSETCS 3anvcCh FOA0BOM NPEMUM B PACUHETHBIE IMCTKN
pPaboTHMKOB
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F
3anuce EQFHArpa#4EHWA NO MTOram paﬁﬂl’hl

Mon 2013

HuacTok |OAD HepHomMopTpaHcHed Te baza NpoM2e0acTE J

Koo HauucneHma |3|.'"|2 BOZHarpasneH4e 3a ron

MooroTOEKS MHG OpMALIMK

Januce | MevyaTts

]

¥ Brixon

[Mocne OKOH4YaHuA PaboTbl (PYHKUMW (DOPMMPYETCA Ha MeyaTb Ta XKe
hopma, UTO 1 npu pacyete — «CBefleHMs1 O pasMepe TapugHOro (oHaa Ans

pacyeTa rooBoro BO3Har paXXaeHns
«YepHOMOpTpaHCHe( Tb» 3a roay.

42
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MonyyeHne BbIXOAHbIX AOKYMEHTOB U XLS-Tabnuy,

7. lMony4dyeHne BbIXOAHbIX AOKYMEHTOB U
XLS-tabnmuy

B BbIXOAHbIX [OKYMEHTax COPTUPOBKA BbIBOJA MOApPa3feneHnin
OCYLLIEeCTB/IAETCA B NOpAAKe UX CiefoBaHNs B cnpaBoYHMKe “lMoapasgeneHma n
PabOTHUKM" W TMOMHbIM HaMMeHOBaHWEM BJIOXXeHHOCTM (Hanpumep "02
[MnaHoBO-3KOHOMMYecKuin oTaen, 02-01 PykoBoacTBo").

BbiBo4 pabOTHMKOB B AOKYMeHTax (OTHOLLEHWE K NoApasaeneHnio) oyaet
OCYLLIECTBNATLCA MO COCTOAHUIO Ha Aekabpb rofa pacyeTHOro rnepuoga, npw
OTCYTCTBWM 3amnCK IMLIEBOIO CYeTa 3a 3TOT MecAL, 6yaeT 6paTbCa COCTOAHNME MO
MecALlY aKTya/lbHOCTMW.

7.1. NHpopmayma aia pacyeTa no ycsioBMAM BbinaThbl

B aokymeHTe hopmupyeTcs MHPOpMaumus O/19 pacyeTa BO3HArpaxaeHus
Nno uToram 3a rofg no BceM paboTHuMkaM. CTPOKM, B KOTOPbIX BbIBOAATCA
[aHHble MO0 COTPYAHMKaM, WCK/OYEeHHbIM W3 pacyeTa B peXxuve BBOAA
«VHhopmaLmsa ans pacyeTta — YCoBUA BbINiaTbl» 0TOOPaXKaOTCA B JOKYMEHTE
KpacHbIM LBeTOM. CyMMbl TapUHbIX (DOHA0B TakMX PaboOTHUKOB B UTOrOBYHO
CTPOKY He BK/IH0YatoTCH.

7.2. IHpbopmauunsa ansa pacyeTta no ycsioBuaM Bbiniatbl (6e3
NCKHOYEHHbIX)
JOKYMEHT aHaniornyeH npefbigyiiemy. OTimMymne 3ako4yaeTca B TOM, YTO
Ha neyaTb He BbIBOAATCA COTPYAHMKaM, UCK/IHOUYEHHBLIM U3 pacyeTa B pexume
BBOAa «MH(opmauma AN pacyeta — YC/OBUA BbIMMaTbl» 0TOOpaXkaemble B
npeablayllemM AOKYMEHTE KPacHbIM LIBETOM.

7.3. CBegeHNnA o pasmepe TapudHoro dpoHaa
(NnpegBapuTesibHbIE)

B [lokymeHTe QopmupyeTca WHGopMauuss 0 TapuHOM  (poHAe
pab0THUKOB, cpeaHee 3HavyeHe KTY B paspese nojpasfefieHnin u rno BCeMy
NpeanpuATUIO, CpedHee 3Ha4YeHWe KO3(h@uuMeHTa BKNada, a Tak >Xe Cymma
npou3BefeHns TapuHoro ¢oHaa C Y4eToM KOoaPguMuUMeHTa parioHHOrO
PErynnMpoBaHus U NPOLEHTHbIX Haa6aBoK Ha KTY 1 Koagh@uumeHT BKiaaa.

MocneaHnin ctonbel, «F00BOE BO3HArpaXKaeHne» B flaHHOW (popme He
3anosiHAeTca.Ecnm y coTpyaHMKa B TedeHue roda obinm pasHble KOIPMULMEHTDI
BK/Mafa, OH BbIBOAUTCA B JOpMe pasHbIMM CTPOKaMu. ECnn y COTpYAHMKA YacTb
roga oo/l KOAMUUNEHT BKaaa paBHbIM HY/MKO, 3Ta CTPOKa He BbIBOAUTCA Ha
neyatb.

7.4. 'ameHeHWne TapudHOro gooHaa

B [okymeHTe opmupyeTca WHGopmaums 06 M3MeHeHUU TapudHOro
(hoHAa y pabOTHMKOB B TeYEHWE roAa, BBEAEHHAA B PEXXUME 3KPaHHOW (DOPMbI
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BBOAA WHMOpMaumm — «l13meHeHMe TapuHOro (MoHda». BbiBOAATCA B
NOKYMEHT TO/IbKO Te pab0THUKM, Y KOTOPbIX TapuUHbIA (hOHA B TEYeHMU roaa
N3MEHSI/CA.

7.5. BegomMocCTb pacyeTa TapudpHoro poHaa

B [okymeHTe opmumpyeTcad WHMoOpMauus Mo BuAam HauUC/IEHUN,
BXOAAWMX B pacyeT TapuHoro qoHaa A7 rofoBOro BO3HArpaxaeHus.
Bo3moxkHa crepytollasn getanmsaums B JJOKyMeHTe:

- N0 NoApa3AeNeHuIo;

- N0 NoApa3aenieHNo 1 rnepeBeeHHbIM COTPYAHKaM;

- N0 NepeBefieHHbIM COTPYAHMKaM.

7.6. CBegeHunA o pasmepe TapudHoro dooHga (Popma 5)

[OKYMeHT aHanormyeH AoKymeHTy "CBefeHWA O pasvepe TapugHOro
thoHaa (npeasapuTenbHbie)"”. OTMYME 3aKNK0YAETCH B TOM, YTO A06aB/eHbI [Be
KOJIOHKMU:

- MoouwpeHne n3 poHaa MpesmaeHTa OAO AK «TpaHCHe(Tb»;

- TOIO (MogoBoe BO3HarpaxaeHve + T[loowpeHne wu3 (oHAA
[Mpe3naeHTa).

Ecnm y coTpyaHuKa B 0T4yeTe 60/ee OfIHOM CTPOKW - TO AaHHble MO
NPe3vAeHTCKOM npeMmmn f06aBNsa0TCA B NEPBOIO CTPOKY.

7.7. NpepBapuTenbHble cBeaeHNA ana pacyeta (popma 4)

JIOKYMEHT COAEPXKNT NpeaBapuTebHbIE CBEAEHWS 15 pacyeTa rofoBoro
BO3Har paXaeHns paboTHUKaM.

7.8. MHdopmauma gna pacyeta KTY (dbopma 3)

B OokymeHTe opmupyeTca WHgopmauma ans pacdera KTY ans
BO3HArpaxaeHns no wurtoram 3a rof C Ao6asneHMeM MHMOpMauMM no
00/IbHWYHBIM NINCTaM M OTNYCKam 6e3 COoXpaHeHus 3apaboTHOWM nnaTbl. ECTb
BO3MOX>XHOCTb Bbl6opa YC/oBusi (hOPMMPOBaHUS [OKYMeHTa: Mo paboTHMKaM
NN MO PYKOBOANTENAM.

7.9. AHannM3 Bo3HarpaxaeHus paboTHMKam 3a npeablayuine
nepvoabl (popma 2)
JOKYMEHT COLEPXUT CBEAEHNA O CyMMax BO3HArpakaeHus paboTHMKam
AO "YepHomopTpaHCHeTL" 3a Tpu npeablaywimx roga. Takke npoBeaeH
aHa/In3 1 CpaBHEHME AaHHbIX 3a KaXKAbli Mepro.
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8. CnpaBOYHUKN

PaboTa ¢ 3anmMcsiMm CrpaBOYHUKOB: BBOJ, HOBOW, KOPPEKMPOBKaA, yaaneHne
- Npou3BOAUTCA NO npaBwiam paboTbl €O cnuckamm (cm. n.."PaboTta co
cnmckamn™ . "OCHOBHbIe Npuembl paboTbl™).

8.1. OcHOBaHuA 4514 NoJly4eHna NpemMmmn

[aHHbIV CNPaBOYHMK COAEPXKUT MepedeHb OCHOBAHWA AN HAYNC/IEHWS
MPeEMUN YBOJIEHHbIM U MPUHATHIM PabOTHMKaM B TeYeHMe OTYETHOro roga,
nepeuymncrieHHblX B n.n. 2.2.1-2.2.3 "lNonoxeHuna", u WnCNonb3yeTca npu
3amno/IHEHMN KOMIOHKA 7 B PeXume 3aro/IHEHUA MHGopMauum Ans pacyeta
6a30B0i1 YaCTN BO3HAr PaXKAEHUS.

_=| OCHOBAHHA ANA HAUHCIEHMA NPEMHH

JdanHele  Nowck  Znpaeka

=y MY ETH |

Kog HarrieHOEame

[ 3 [IpMHATHE E MODANKE OEpeE0TA
Z |Ipu=HE Ha caysfy E BC
3|¥¥0oOo Ha IIeHCHME

4 |0fyiemde TI0 HanpaEdeMd 0fWecTEA

5 |llepexon Ha EBHOOPHYR OOJCKHOCTE

6 |OmoHUamMe cpouHEoro TJT

7 [[lepeEon mMy®a(®eHE) Ha paboTy E Op.MECTHOCTE
G |IMREMOAIN (MIMANOE , CORPAleHMe WTATA
9|0rKas 0T Opol. pafoTH (CVUECTE. MSH. T

10 | SapyhewHad KOMaHIMpOoERa

11 |0Tkas oT NepeEONA E CEASKM C COCT.SOOpPOERI
12 |¥EOMEHEHME ®eHWMH C OeTEMH OO0 6 JeT M TI
13 |VEOMEHeHMe E CEASH CO CMEPTEN

14 |TpymowocTpoMCTED OOCHE apiiof B Ted.3 Mec

15 Tp¥OoyCTpoMCTED [0 OROHUAHMM pafoTi Ha BHOOPHED! TOJCHH. -

A

Kox
J3

HameHOBaHME

]Yxnn Ha [IeHCHO

of COXPaHMTE | X OmHMena

3anncb AaHHbIX - KHomnKa "CoxpaHuTb".
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46

8.2. OcHoBaHMA ansa nuweHmna npemmn 1

[aHHbIA CNpaBOYHMK COAEPXUT MepevyeHb OCHOBaHWA [ANA NNLLEHNS
MPeMmK YBO/IEHHbIM PabOTHMKaM B TeYeHWe OTYETHOI O rofa, NepeymceHHbIX B
n. 2.4. "MonoxeHna" 1 ncnosb3yeTca Npu 3anosHeHUN KOIOHKN 11 B pexxume
3anoJ/IHeHNa MHopMaLmn 418 pacyeTa 6a30B0I1 HaCTW BO3HAr PaXKAEHMS,

_=| DCHOBAHMA ANA AHIIE HHA| NPEMHH

AanHele  Mowck  Cnpaska

v = aly VY ES?H

b

Koo

HammMeHO EaHe

YEOJIEHEHHE
2 |¥EOIEHeHE
3 | YEOIBEHEHME
4 | YEOIBHEHME
5 | YEOIBHEeHME
6 | YEOIBHEHME
7| YEOIBHEHME

& | ¥EOIEHEHIIE

II0 CODJAWEHMK CTOPOH

II0 MITOTMATHEE p&EIIIITHI'ﬂ‘{E.

33 HEHMCIIOJIHEHME TR0 ERD 0fasaHHocTeR

sa rpyfioe HApPVUWEHME THYVIOOERH 06A13aHHOCTEH

T8 PASTIAWEHME T aiiHE

Ta NMWEHME ,I0EPERIEHME MMYUWECTE
Ta HAPVWEHME OXPAaME THVIa

Za Op¥0ME EMHOEHEE OEMCTEMI

L

BBO/1 1 KOPPEKTMPOBKA OCYLLECTBASETCA B OKHE:

(DcHOBaHMA AAA JAHIE HHA| NPEMHHL ﬂﬂﬁﬂBJ’IHEM FANMHCh

Koo

‘9

HamMeHOBaHME

EEX

‘YE-D.TH:HEHI'IE II0 ConIameHHMn CTOpoH

of COXPaHMTE |

X OrMena

3anncb AaHHbIX - KHoMKa "CoxpaHuTb".
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8.3. OcHoBaHuA Ansa NUweHmna npemMmmn 2

[aHHbI CNpaBOYHUK COAEPXKUT MepevyeHb OCHOBaHWA [ANA NMLLEHNS
MPEMUN NPUHATBIM PabOTHMKAM B TeYeHMe OTYETHOIO roja, NepevyncieHHbIX B
n. 2.5. "MonoxeHna" 1 ncnosb3yeTca npu 3anosHeHUN KOIOHKN 11 B pexxume
3ano/iHeHNsa MHQopMaLnn 4 pacyeTa 6a30B0I HaCTM BO3HAr PXKAEHWS,

; ()CHOBAHMA| AAA AHIIE HHA NnpemMHH E@

AanHele  MNokck  Cnpaeka
s =M VETH |

i
Kog HarmMeHOEaHMe |

2 EpeMeHHEIM OO0 2 MECALIEE

Z|Cesommeni paboumoi

3 |CTOpOHIDOI COEMECTHTEE

BB/l 1 KOPPEKTMPOBKA OCYLLECTB/SETCA B OKHE:

Kox
Jl

HaMMeHOBaHME

JBpEMEHHHﬁ oo 2 Mecﬂueﬂ

o CoxpaHmMTE | X Otmena

3anncb AaHHbIX - KHoMKa "CoxpaHuTb".
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8.4. OcHOoBaHuA ana yesennyeHus KTy

[aHHbIA CNPaBOYHMK COEPXKNUT CMIMCOK OCHOBaHWIA Ans yBenmyeHns KTY
N HOMEPOB 3aroJIHAEMbIX KOJIOHOK, NPUMEHSEeMbIE NMpK 3arnosIHEHUN 2-T0 NNCTa
- "MHdhopmaums ana pacyeTta nepemMeHHOM 4acTn BO3HArpaKaeHust Mo UToram
paboTbl 3a rog".

_Ei CnpagoyHMK EMO0B OCHOBAHMH 00A yEeamue A KTY no n. 2

HdanHele  Mowck  Cnpaska

y —aly MY ETAH |

HaumMeHoEaHME |KDJ‘IDHKE[ |1I
................................ iF BLinonHerue SlomkeTa no CTATEAM, ZAKPENASHHEIM 38 1 20
J|FezyneTaTe NpOEEARHWMA ADMOBORHOM KOMOSHMK 20|
4 |PezyneTate npoeepok MOk 20 |3
5 |PezyneTaTe NPOEEASHKA UENEELIX NPOEEQOK 20
|
A

BBO/1 1 KOPPEKTMPOBKA OCYLLECTBASETCA B OKHE:

X

JIHWE HHE NPEMHH

Koxg
] 1

HarmieHOEAaMHIE
IBE:I.'IDJ'.II—IEI—]I-IE fHITxeTa I0 CTATEIM,SSRpEIUISHHENM S8 I0OpasIefIeHMEN

. o Coxpame | X Ormena |

3anncb AaHHbIX - KHoMKa "CoxpaHuTb".
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8.5. CooTBeTCTBME KO/TOHKN - KO3 PULUMEHTHI

[aHHbIN

CNPaBOYHWK
MPUMEHSIEMbIE B HUX  KO3(M(PULMEHTDI

COAEPXKNT

CNMMCOK HOMEPOB  KOJIOHOK
Npu 3anosiHeHUn 2-ro ncTa

"

"MIHopmMauma Ons pacyeTa MepeMeHHOM 4acTy BO3HarpaXkKaeHust Mo uToram
paboTbl 3a rog".

= 1=
_=| CODTEETCTEHE KO/ KOOHKM| - ... E

JaHHele  Oowmck  Cnpaeka
*-a|y@VYE?H |
Home ]|
T'om Kn:-m:nl—r_ﬂl-i KozddeopiesT
» 4 1
| |zo0s -1
2008 0.1
' |zoos 10 1
- |zoos 11 —0.08 =
| |zo0s 13 0.3
| |zoos 15 -0.5
BETE 19 0.5
| |z00s 2z 0.5
2008 23 0.5
' |zoos 24 0.5 -
| |z00s 25 0.5
| |zoos 26 0.3
| |zoos 27 0.5
BETE 28 0.5
| |z00s 29 0.z
2008 30 0.3
' |zoos 31 0.1
| |z00s 33 1
| |zoos 34 1
| |zoos 35 0.5
| |zo00s 36 1 3
.

CnpaBOYHMK He KOPPEKTMPYETCA.
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9. PernameHTbl

[MyHKTbI B JaHHOM MEHI0 [AOCTYIHbI TO/IbKO MO/b30BaTe/0 CO CTaTyCcOM
"AgMUHUCTPaTOop".

9.1. 3aKpbITe N3MEHEHWSA YC/NIOBU BbINaThbl

[Mocne 3anycka JaHHOT 0 pPeXxnma:
e BCe NYHKTbI MeHI0 "BB0J AaHHbIX" OYAYT 3aKpbITbl HA PeAaKTUPOBaHNE,;
e NMyHKT "PacyeT TapudgHoro oHaa" meHo "PacueTbl” 6yayT 3aKpbIT Ha
3arnyck.
9.2. 3aKpbITie pacyeTHOro nepuoga

[Mocne 3anycka JaHHOTo peXxxnma PyHKUMM NyHKTa MeHo "BBof AaHHbIX"
M NYHKTa MeHI0 "PacyeTbl™ 6YAYT 3aKpbITbl HA PefaKTMpOBaHNe 1 3anycK.bl

9.3. OTKpbITUE N3MEHEHNSA YC/NIOBUW BbIMNaThbl

3anyck BO3MOXEH TO/bKO MNPV OTKPbITOM pacyeTHOM nepuoje.
OTKpbIBaKOTCA Ha pefakTMpoBaHue, 3aKpbiTble A0 3TOr0 MyHKTbl MeHo "BBof
NaHHbIX" 1 Ha 3anycK, 3aKPbITbIA [0 3TOr0 NyHKT "PacyeT TapuHoro goHaa"
MeHto "PacueTnbl”.

9.4. OTKpbITVE pacyeTHOro nepunoga

3anyck BO3MOXeH TO/bKO Mpu  3aKpbITOM pacyeTHOM  Mepuoge.
OTKpbIBaeTCA He 60/iee OAHOrO roaa, T.e. €c/N faTa akTyalbHOCTM B CUCTEMeE
2014 rop, TO OTKPbITb Ha pacyeT rogoson npemun 2012 rof HEBO3MOXXHO.
PacyeTHbI Mepuof OTKPbIBAETCA B PEXMME 3aKPbITUS M3MEHEHWUS YCNOBUM
BbINAThI.
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10. KoMmaHANPOBKU

B faHHOM rniaBe onucaHbl PeXXnMbl BBOa AaHHbIX M0 KOMaHANPOBKaM.
10.1. dyHKUMA "KOMaHONPOBKN"

PyHKUMa "KomaHAMPOBKM™ pa3paboTaHa B COOTBETCTBUMM C r/NaBoit 24
TpynoBoro kopgekca Poccuiickonn Pepepaunmn "lapaHTUM Npu Hanpae/eHUN
Pab0THUKOB B CNyXXebHble KOMaHAMPOBKMW, Apyrune CnyKebHble MOoe3akn u
nepeesfe Ha paboTy B APYryt0 MeCTHOCTb". BBOA OCYLLECTBNAETCH PabOTHMKOM,
yObIBaOLLMM B KOMaHAMPOBKY WU CNY)KeOHYHO MOE3/KY.

[Mepen BXOAOM B (DYHKLUMIO HEOOGXOAMMO BBECTM MePCOHa/IbHbIE [aHHbIe
paboTHMKa:

e "TabeNbHbIn HOMEP'™ (4ncnoBoe nMofe) — TabenbHbIA HOMEP
PaboTHWKa;

o "damuina’ (TeKCToBoe Mose) — Npv npaBUIbLHOM BBO/E MEPBOW
OYKBbI (PamMW/INN BbICBEYMBAETCS BCA (Pamuinsi, KoTopas npu Bblbope
BbICBETUTCA B MNOJIE;

P SbAL A

[k
FEMHERDE |

o "'/IMA'" (TEKCTOBOE MNOJSIE) — MpWU MpaBUIbHOM BBO/lE MEPBON OYKBbI
MMEHN BbICBEUYMBAETCS BCE MMSA, KOTOPOe Npu BblOOpEe BbICBETUTCA B
rnone;

e "OTyecTBO" (TEKCTOBOE MOJE) — NP NPaBU/ILHOM BBO/E NepPBOiA OYKBbI
OTYecTBa  BbICBEUMBAETCA BCE OTYECTBO, KOTOPOe npu Bblbope
BbICBETUTCA B MNOJIE,

¢ "'Cepna [OKYMeHTa, YAOCTOBEPSMOLIEro JMYHOCTL' (4McnoBoe

rnone);

e ""HomMep [OOKYMEHTa, YAOCTOBEPANLLEro /MYHOCTL" (4McrioBoe
nose);

e [laTa BblAayn [OOKYMEHTa, YAOCTOBEPSANOLWIEro sAn4YHOCTL''(nosne
BBOAA Aartbl).
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BEDa, AaHHbIX COTPYOHMKR

T afieneHeBIA HOMER:

462

P StARHA; Mra; OTyecTeo:

|KPMHEKOE |CEPTEW |nagnoEMY

MacnopT - cepua; [MacnopT - HorEp: [MacnopT - 0aTa ERIaYM:

0300 [112233 |06 03 2001 |
M pono#HTE OTkazarecA

[Tocne BBOAA BCEX YKa3aHHbIX PEKBU3UTOB  HKMUTE  KHOMKY
"MMpogomknt” - cuctema  MNPOM3BOAMT  WHULMAIN3ALUIO-NPOBEPKY
COOTBETCTBUA  BBEAEHHbLIX JIMUHbLIX [aHHLIX C JINYHBIMW  [AaHHBLIMU,
XpaHAWMUMUCA B 6a3e faHHbIX N0 BBELEHHOMY TabesibHOMY HOMepy. Ecin XoTb
OVH PeKBU3UT BBEAEH HEBEPHO, AOMYCK B (PYHKUMIO 3anpewieH. Ecnm Bce
BBEZEHO BEPHO, NMOABUTCA OKHO (YHKUNN:

B KyGner: 103:Nepcanan : Annapat ynpasnesms = =
Pafiora Beoog Tecnopgepsxa y  Perucrpaps
=Y
ITpuraz na xomarduposry compyroHura
Buxod

Poccua, 350033
1. KpacHogap, yn. Newnwa, 97

Ten.: +7 (861) 262-59-72, 262-99-24,
262-31-57, 267 -28-46

e-mail: infolkubnet-soft.ru
BepouA - Pemis

nx: EH: mo:

[7-5] «- [oz9 | |oss |

MefopMaiMoNMas cHcTeMa “KYBHET®
Copyright 2005-2012p. Q00 KVEHET

B rnaBHoM OKHe nporpaMmmbl NMpeaycMoOTpPeH pexkum '‘Tex.nognep>kka'
019 OCYLLECTB/IEHMS  OMepaTMBHOW  MOMOLUM  MOJSIb30BATENAM  (PYHKLMK
"KOoMaHAMPOBKN" CO CTOPOHbI pa3paboTyumka mporpaMmbl. YToObl MOAYYUTb
MOMOLLb OT pa3paboTumKa 3anycTuTe PeXxKnm Tex. NOALEPXKKN:
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B 000 "KYBHET" - X

TEpMMHANEHEIR A0CTYN
ueHTpa nogaepsky 000 KYBHET

Ana nogrnodeHs coobwuTe
CNeuManycTy cneayiowme ID W MNapons:

1D MNapons

MoToE K NogknodeHo (DesonacHoe
COEAMHEHWE)

www, teamviewer .com OTMeHa

B OTKpbIBLUEMCA OKHe OyayT CopMMpoBaHbl MNepcoHabHble 1D w©
[Maponb. CBsXuTeCh C pa3paboTymkoM M coobwmte ID n Taponb, 4TOObLI
CheyuannmcT MOr MOAKMOUUTLCA K BalleMy KOMMbHOTEPY YAQIEHHO U
orepaTMBHO NOMoYb Bam peluntb Npobiemy.

BHNMAHWME!!! He coobwaiTe ID » lNaponb And NOAKIHOYEHUS
TpeTbuM muam. [epepaBainTe ID u [Maponb cneynammcTam
paspaboTunKa no 3aliuLeHHbIM KaHanam cessu!

BBOoA4 [OaHHbIX OCYLLECTBNSETCA B pexume "Pabota" - "'lMpukas o
KOMaHAVPOBKe". BBOA4  OCYLLUECTBNSETCA, TO/MIbKO Ha  PabOTHUMKA,
NepcoHasibHble AaHHbIe KOTOPOro BBefEeHbl MpWY BXOAe B (PyHKUMIO. Ond Toro
4TOObI BBECTN KOMaHAMPOBKY Ha ApYyroro paboTHUKa, HE06X0AMMO MOMHOCTbLIO
BbIATU U3 (hyHKUMM "KOMaHAMPOBKM™ M BOWTU CHOBA, C [AaHHbLIMWU HY)KHOIO
paboTHMKa.

Mpuv BXoAe B pexknm "T1pnKa3 0 KOMaHAMPOBKe™ HAaCTPOoTe Nons:

¢ ""[laTa pacyeTa' (nose BBOAA AaTbl) — pacyeTHbIn MecsAl. Eciv gata He
TeKywwas, faHHble 6yayT AOCTYMHbI TO/IbKO A/19 NPOCMOTpA.
OcTa/lbHble MONA  3arofiHEHbl  aBTOMAaTUYeckn. [lOSBUTCA  CMIMCOK
MPMKasoB Mo PaboTHUKY, F4e CUHMM LIBETOM OKpalleHbl CTPOKW C MpuKasamu,
KOTOPbIe eLlle He 3aperncTprpoBaHbl 0TAEN0M KaipoB:
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_= Wypuan npukazoe

fanHeie  [owck  Cnpaska

+=a|Bd@- B VHVET?L |

Tara pacueTra .05.2009 ~| Bup mpmmasa 33' JKDMEHIMIJDBKM ...]
Corpymwe  [KPMHEKOE C.II. _]
Bun mprmasa Iara Hawama OaTa OROHWMARIML
Ofpa Tara _£|
TEa 2 foram |  mauana Bun mpima: ]Koma}mrponm 11.05.2009 L] st.us.zoug L]
KFMHEKOE C 4 | 11.05.2009 |KoMaHmipoErRm Homep mprmasa Comepiarie Mprmasa
| |26.05. 2009 |KoMammposm ]1234 KOMAHmIp 0B
Kon HawmMconermea
]15, 1 omnarta II0 CheTHEMy
Tema Uacw Kon npomycra —
_l{]ro &0 ]K CIYHEBHEE KOMAHTMEOBKM
|l |Bun mearememocTI OfmerT
]Hecp'reﬁasm Jl TIyTIED
EC [ir o ; I / IEX ¢ EMO / 31 3
26-00 15 ]lB,-" 15/ 2615/ 601/ 21002

v TFHELS OBFABOTAH

)] 3

|
Bsog u KOPPEKTUPOBKa OCYLLIECTBNAKOTCA B OKHE:!
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B4 >Kypran npukazoe: Pegaktupyem sanuce = [m} hed
COTpYaHWK l—_|
|TI-1 1111, WBAHOB II.I. J [~ Mpoonesue xomMasmposxl W
Bua npukasza Iara zadana c o ;
|Koma:—1.‘:u.rp05m J|ll.04.2016 j |'_E.C—'..22'_E J Hebir rospesn

N!| | .. J conepmazue |Koma:-1m‘rp05m |:L J

Cry=efHoe SapgaHmMe

* Cny=eBHoe sSamanme {" W Opyrol OOKYMEHT

N‘!| 0T| = = j HaMMEHOEAHME |CJTyXeE:-me SanaHue

KoMasnMpoEO9HOE VAOCTOEBEpEHMEe

v oz - - =

MecTo HasSHAYEHMA CprasmMs3anmsa niaTelsmmE

|,]Jarec'1'aﬂ OBeexTa TEYMH A |AO "UepHoMopTpaHcHedTE" i %
Hens )
|Peme:-me NpOM3EOOCTEESHHEX BOMNDOCOE o
Kon HaumMcresmMa Bun pacuera HaTa daxTUUecKOTO OpME3Hna E_'
[ cnveesERa mOESHKA |mo pabowa: =] [15.04.2016 |+| :
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PaboOTHMK, ODOPMAISIOLLMIA KOMaHAMPOBKY, BBOAUT TONIbKO CreaytoLLme
PEKBU3UTDI:
1) B 3aKknagke BBOAa OCHOBHbIX [AaHHbIX:

¢ ""[laTa Hayana' (nosne eBoAa AaTbl) — AaTa Hauyasa KOMaH4MPOBKM;

¢ "'[poasieHNe KOMaHAMPOBKK' (Mone T1Ma nepeknoYaresbs) - NPU3HakK
NpPoANEHNA KOMaHAPOBKN;

o ""[IHN"" (4MCNOBOE NOJIE) - KONIMYECTBO [HEN KOMaHAMPOBKM;
¢ "B T.u. B NyT""" (UNCNOBOE MOJIE) — KOSIMYECTBO LHEWN B NYTU;

¢ ""MecT0O Ha3HaueHuMa"" (nose BbIGOPa U3 BCTPOEHHOIO CNPaBOYHMKA) -
€C/IM B CMNpaBOYHMKE HET MeCTa Ha3HauyeHWs, MOXHO ero  TyT XXe
MOMOJHUT;

e "OpraHmzauma nnatenswmk' (none Bbl6opa W3 BCTPOEHHOTO
CMPaBOYHNKA) - €C/IN B CMIPABOYHMKE HET HY)KHOW OpraHu3aumm, MOoXXHO
ero TYT Xe MNOMNOJIHUTb;

e "'Llenb'" (TeKCTOBOE NOJE) - Le/lb KOMaHANPOBKM;

¢ "'Bug noe3nokn” (none tuna "nepekntoyaresi') - OTMeYaeTcs BUf
AOoKyMeHTa: "KomaHamposka™ nnbo "CnyxebHas noesaka';

TN KOMaHOAMPOBKW™ (none BblbOpa W3 CNUCKa) -  TuM
KomaHgmposku: "T1K (NOBbIWEHNE KBa/M(MKaLUMKA C OTPbLIBOM OT
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rO0OBAA NMPEMUA. KOMAHANPOBKI

paboTbl)" nnm "TM (noBbilweHe KBaMUKaLMA C OTPbIBOM OT PaboTbl
B IPYroi MeCTHOCTN)", MOXXHO OCTaBWUTb TWM He BbIOPaHHbIM;
2) B 3aknaake "[don. u corn." (40N0HEHNS 1 COrnacoBaHus):

¢ "D O pykoBoaUTeNA NMogpasaeneHns' (TeKCToBoe nose);

e "' [lo/HKHOCTL'" (TeKCTOBOE MOMe) — [AO/DKHOCTb  PYKOBOAWUTENS
noApasaenieHns:;

¢ "® VO nognuckiBatoLLero' (TeKCToBOe Mosne);

e "' [10/KHOCTL"" (TEKCTOBOE M0J1e) — O/MKHOCTb MO/ MMCHIBAIOLLETO.
3anncb AaHHbIX — KHoMKa "CoxpaHuTb".

[MprKa3 MOXXET UMETb MPU3HAK:

- MNpwrka3 He 06paboTaH;

- Mpunka3 obpaboTaH OTAENOM KaapoB;

- Mpuka3 06paboTaH — B CMMCKe NMomeyveH 3HakoMm .M. O3HayaeT, 4yTo
npuka3 obpaboTaH B I "3apnnara".
[MeyaTb LOKYMEHTOB MO KOMaHAWPOBKE OCYLLECTB/IETCA HaKaTWeM Ha

KHOMKY .

Pab0THMK OTHOCWUT pacrneyaTaHHble [aHHble B OTAEeN KagpoB Ans
[aNbHeliLeil 06paboTKM.

[anee paccMOTpUM, Kak MpukKas O KOMaHAMPOBKe 06pabaTbiBaeTcs Ha
APYrnx yyacTkax yveTa.

10.2. NMopgcuctema "Kagpbl™

B noacucteme "Kagpbl" paboTa ocyllecTenserca B pexuve "Paborta” -
"Mpukasbl" - "lprKa3 Ha KOMaHAMPOBKY CcOTpyAHMKA'. B pexume
OCYLLECTB/IEH BBO/A MHJopMaL MK NO BCEM KOMaHAMPOBKaM, Y»Ke BBEAEHHbIM B
(pyHKUMM "KoMaHAMpPOBKK".

[Mpy BXO/E B PEXXUM HACTPOITE MONS:

¢ "' [laTa pacyeTa' (none BBOJA AaTbl) — pacyeTHbIA Mecsl,. Ecnm gaTta He
TeKyLwas, flaHHble 6yayT AOCTYMHbI TO/IbKO A9 MPOCMOTpA.

e "'[Moapa3neneHue’ (rnose Bblibopa U3 CrpaBOYHUKA MOAPA3AeNeHNA 1
Pab0THUKOB) — MoOJpa3feneHne, B KOTOPOM HaxoAUTCA pPabOTHUK,
yObIBaKOLLMiA B KOMaHAMPOBKY.

[MoABUTCA CMUCOK NPUKa3oB, r4e CUHMM LIBETOM OKpalleHbl CTPOKU C

NprKasamu, KOTOPbIE eLLe He 3aperncTprupoBaHsbl:
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rO0OBAA NMPEMUA. KOMAHANPOBKI

PaboTHMK oOTAena KagpoB B pexume "Tpuvkas Ha KOMaHAMPOBKY
COTPYAHMKA" BBOAUT CNEAYIOLLINE PEKBUSNTLI:

e"'Homep npukasa' (4McnoBoe nMosfe) — HOMEP nNpuKasa Ha
KOMaHZMPOBKY;,
¢ "' [laTa NnpukKasa' (nose BBOAA AaThbl) — AaTa NprKasa Ha KOMaH4MPOBKY;

¢ "' [IOKYMeHT Ha CNny>ebHoe 3asaHme" (nose Tmna "nepekntoyarens') —
BblbepuTe TMN AOKymeHTa. Ecnv oKymeHT He "CnykebHoe 3agaHume",
BblbepuTe MO3MUMIO  "WNM  APYroM  [OKYMeHT" W BBeAuTe €ero
HaMMeHOBaHWe B COOTBETCTBYIOLLIEM MOJIE;

¢ ""Homep cny>xebHOro 3agaHma’ (Y1CioBoe nosne);
¢ "' [laTa cny>xkebHoOro 3agaHua" (nose Beoda Aarbl);
¢ ""Homep KOMaHAMPOBOYHOI0 YA0CTOBEpPEHUSA"" (Y1CNOBOE NOSE);

¢ "' [laTa KOMaHAMPOBOYHOI0 yaoCTOBepeHUSA" (nose BBOAA AaTbl);

3anucb gaHHbIX — KHonKa "CoxpaHuTb".

[MprKa3 Ha KOMaHAMPOBKY PerucTpupyeTcs B OTAe/Ne KagpoB.

[Mocne BBOJA HOMepa M [JaTbl MpMKasa Ha KOMaHAMPOBKY MpUKa3
cyMTaeTcs 06paboTaHHbIM OTAENOM KaJpoB. B crmcke NpukasoB B 4acTu
OTOOGpPaXEHUs AaHHbIX MO KOMaHAMPOBKE paboTHMKA BHM3Y OYOeT 3anuchb
"MNprkKa3 ob6paboTaH oTAenoM Kaapos" (“"ranoyka’” B nose 06paboTKuM Npu 3TOM
He NOABNSETCA, T.K. OHa OTpaXkaeT 06paboTKy npukasa B N1 "3apnnara™).

[Mocne 06paboTKN OTAENIOM KafpoB MpuKas CTaHOBUTCA HeAOCTYNeH Ha
KOPPEKTUPOBKY B (hyHKLMM "KOMaHANPOBKN".

[Mocne 06paboTKM OTAENOM KagpoB MpPUKas CTaHOBWUTCA [AOCTYMNeH Ans
06paboTKM B noacucteme "3aprnara”.

10.3. NMogcuctema "3apnnata”

B TN "3apnnara" o6paboTka npuKasa OCYLECTBISETCA B PeXuMme
"PaboTa" - "O6paboTKa BXOAHbIX JOKYMEHTOB" - "">KypHas KOMaHAWPOBOK'" .

[Mpy BXOE B PEXXUM HACTPOITE MONS:

¢ "' [laTa pacyeTa' (none BBOMA AaTbl) — pacyeTHbIA Mecsl,. Ecnm gaTta He
TeKylasi, jaHHble 6yayT AOCTYMHbI TO/IbKO A4 MPOCMOTpA.

¢ "'[NogpasgeneHve/ npeagnpuatne' (none Bbibopa M3 CrpaBOYHMKA
noApasaeneHnii n paboTHNKOB) — NoApa3feneHne, B KOTOPOM HaxoAUTCS
PabOTHWK, YObIBAKOLLNIA B KOMaHANPOBKY.

[MoSABUTCS CNMCOK NPUKA30B:
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¢ ""Kog HauucneHma™ (none BbibOpa M3 CNpaBOYHMKA HAYMCMIEHUA W
yaepXXaHWin) — Kof, Ha KOTOPbI 3anULLEeTCs oniata KOMaHAUPOBKU;

¢ ""HanmeHoBaHMe 06beKTOB 3aTpaT” (nosie BbIOOpa M3 CrpaBOYHMKA
00BbEKTOB) — 0OBEKT, Ha KOTOPbI OTHOCATCS 3aTpaThl;

¢ ""Kop nponycka' (none sbibopa 13 BCTPOEHHOI0 CrpaBOYHMKa) — KO[,
KOTOpbIV OYeT 3anuncaH B Tabenb paboTHUKA;

e"'Bug pedAtenbHoctn' (none Bblibopa M3 CMNpaBOYHWKA BUAOB
AesATeIbHOCTH);

¢ "'bc A1 (none Bbibopa u3 cnpaBoyHuKa "MnaH 6C™) — No ymonyaHuto
npepnaraetca bC 13 nnLeBoro cyeTta paboTHNKa;

¢ "AHaINTUYECKMe  cTaTbM  3aTpar’” (nons Bblbopa  u3
COOTBETCTBYIOLLMX CMPaBOYHMKOB) — MO YMOJMAHWIO MpefiaratoTcs
aHa/IMTUYEeCKMe CTaTbM M3 NIMLEBOT0 CYeTa paboTHMKA
3anncb AaHHbIX — KHoMKa "CoxpaHuTb".
B cnncke npukasoB OCYLLECTBNAETCA 06paboTKa M CHATUE 06PaboTKM
npukasoB. [locne 06paboTkM nNpukasa OH CTAHOBUTCA HEAOCTYNeH Ha
peflakTMpoBaHue B OT/eNe KaapoBs.

10.4. Noacuctema "TabenbHbIN yyeT"

B nogcucteme "TabenbHblA y4eT" paboTa OCYLLIECTBSETCA B PEXMME
"Pabora" - "">KypHan KomaHanpoBOK"".
[Mpy BXO4E B PEXXUM HAaCTPOMTE MoJIA:
¢ "'[laTa pacyeTa' (nose BBOAA AaTbl) — paCUETHbIN Mecsl. Ecnn gata He
TeKyllas, AaHHble 6yayT AOCTYMHbI TO/IbKO A8 NPOCMOTpA.
¢ "'[NoapasneneHve/ npeanpuatne' (none Bbibopa M3 CrpaBOYHMKA
noApasaeneHnii n paboTHNKOB) — NoApasaeneHne, B KOTOPOM HaxoanTCs

PaOOTHYK, YObIBAIOLLIMIA B KOMaHAMPOBKY.
MoABUTCSA CINMCOK NPUKa30B:
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rO0OBAA NMPEMUA. KOMAHANPOBKI

B gaHHOM pexume TabefbLMK MOXET MPOCTaBUTb MO KOMaHAMPOBKe
paboTHMKa [aTy (haKTUYeCKOro BO3BPALLEHWs M3 KOMaHAWMPOBKW, €CIN OHa
OT/MYAETCA OT NaHOBOW pAaTbl. KOppPekTMpOBKa BO3MOXHA, TOMbKO €Ccnu
npukas He o6bpaboTaH B pacyeTHOM oTaene. Ecnm e npukas o6paboTaH,
HeO6X0AMMO cAenaTb 3anpoc B PacyeTHbI OTAeN Ha CHATME Mpu3Haka
006pabOTKN C HY»KHOTO MpKKa3sa.

10.5. lNeyaTb

P opmMupyemMble BbIXOAHbIE JOKYMEHTbI:

1."MNpuka3 (pacnopsbkeHMe) O HanpasneHMn paboTHUKaA B
KOMaHAMPOBKY"" - YHU(DMLMPOBaHHaA popma T-9

2.""KomaHAmMpoBOYHOe ya0oCcTOBepeHWe"" - yHUumpoBaHHasa opma T-
10

3."Cny>xebHoe 3agaHue 414 HanpaB/eHNA B KOMaHAMPOBKY M OTYeT
0 ero BbINOSIHEHUN" - YHU(DMLUMPOBaHHaa opma T-10a

[aHHble (OopMbl MOXHO rmofydatb B (yHKUMM "KoMaHAMPOBKU" U
noacucteme "Kagpbl" B cocTaBe OAHOro [O0OKymMeHTa opmata MS Excd,
cogepxalwlero 3 /MCTa  COOTBETCTBEHHO. dPopmmpoBaHMe  [AOKYMeHTa

BbI3bIBAETCS KHOMKON £ .
10.6. MpuKas Ha KOMaHONPOBKY rPymnnbl COTPYAHUKOB

B AaHHOM NMyHKTE pacCMOTPUM 0COOGEHHOCTY PEXMMOB BBO/a NPKKasa Ha
KOMaHAMPOBKY rPynmbl COTPYAHNKOB.

10.6.1. lNopgcuctema "Kagpbl"

BBoA npukasa Ha KOMaHAMPOBKY Tpynnbl COTPYAHWKOB MOJIHOCTbLIO
OCYLLECTBNAET OTAEN KafapoB. 519 rpynnoBbIX NpUKa3os B noacucreme "Kagpbl™
Mcnonb3yerca pexknm "Pabota” - "MMpukasbl” - "lMprKas Ha KOMaHAMPOBKY
rpynnbl COTPYAHMKOB" .

BBoA, BCexX PeKBM3UTOB NMpuKasa aHaIorMyeH BBOAY MpWKasa Ha OAHOrO
COTPYAHNMKaA, 3a UCKMKOYeHMeM Nnons "'Bblbop cnncka COTPYAHUKOB' . B aToM
MoJie OCYLLECTB/ISIETCA BbIGOP COTPYAHMKOB B CMMCOK U3 0OLLEro cnpaBoYHMKa
COTPYAHMKOB B a/ihaBUTHOM MOpPAAKE.

Ecnn cnncok COTpyAHMKOB MO MpuKasy BblbpaH, TO B NOJie BbIBOAUTCA
3HayeHue: "Cnucok BblbpaH". EcnmM cnvcoK nycT, TO B MO/ie BbIBOAUTCH
3HayeHue: "Cnucok He BbibpaH".

[ob6asneH 610K noneit "*Cnncok COTPYAHNUKOB', B KOTOPOM MOXHO 06€3
PelakTMpOBaHUA MPOCMOTPETb COTPYAHMKOB, BbIOPaHHbIX B AaHHbIA NPUKa3.
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B >Kypran npukasoe: Pegaktupyem 3anucs

BuG0op cnucka coTpyYaHWKOB

[T Dpommenre XOMaHAMDOERM

O

*

|Crmcm< Enfpas J

Bun npukaza Hara Hadana

|Koma:—1.‘:u.rp05m J |2’?.05.2016| j |:-E.:-6.z:-'_6 J
N!|1155454 0'1'|2'?.05.2016 j CoOepmaHue |KOMa:—1:mp05m

Croy=efHoe Sagas=EMe
* Crny=eBHoe 3apaHue

(" M OpyrDol OOKYyMEHT

N!lllll'?ﬁ'?s 0'1'| = j :-1a1.me:-1maa:-me|

KoMaHmMpOEOYHOE YOOCTOEEDEeHME

B|11 oT o -

OaTa daxTHuecroTo OpMUesIHa
05.06.2016 -

MecTo Ha3HadYeHMA OprasmMsanmMa NNaTelbmME
|05’I:|EKTH TPYMH, ofpexTm KEVMH J |I‘. TAIME J
Henb

|gtfgfg’v

Kon nHauwmcrnesus Emn pacueTa

|15, ) e |.'Io paboums

Kanes . mam [HM B r.94. B noyTH Yacu Kom nponycka

|10 & 0 |o

Hammenosanue ofrexTa sarpar BuAO OeATEeNbHOCTH
|4 IOATECTAH %: PEe |Yﬂp.ILEHTEJ'IbHOCTb
EC Ir e / Oop / IUEX / BHMIO / 2n 3

AN |

COMCOK COTDYOHMEOE

|I.I NOBHMEHWE KBANMEMKAIM C ( ...

-

=

Bun moesnEn

{* KomMasHmuMposKa

(" Cmy=efHad noesgxa

=]

waoo Moo noff

Tun KOMaHOIMpDOBEKM
| E TH |emo "
M| 423 ATAPKCB R.E.
3837 MBAHCB A.B.
B v
< >
/ CoxXpaHuTh | x OTMeHA |

B cnucke nprkasos gobasneHa KHomka "Crnncok CoTPYAHNKOB" @ Mpu
HaXXaTUN Ha 3TY KHOMKY MOXHO MPOCMOTPETb COTPYAHWUKOB, BbIGPaHHbLIX B

NaHHbIA NPYKa3 nocne ero 06paboTKu.

Mpy HaOKaTUM Ha KHOMKy "Meyatb" ! nOABWTCA OKHO CO CMVCKOM
PabOTHMKOB, BXOAALLMX B MPUKa3, HA KOTOPOM CTOMUT yKa3aTe/lb:
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Meuate rpynnoecroe npueasa N2 1155454 ot 27.05.2016r. >

HBAHOE ATNEKCAHTF BHETOFOBIMY

[leuaTs OpHEa3a | [ledaTh VIOCTOBEDEHMA | Beon |

B OKHe NMEeTCA KHOMKMU:

¢ "'[NeyaTb NpmkKasa': npn HaXXaTnmn Ha AaHHY0 KHOMKY OCYLLECTB/IAETCS
(hopMuMpoBaHMe AoKymMeHTa “lNpuka3s (pacrnops>keHne) O HampasieHUn
pPabOTHMKOB B KOMaHAMPOBKY' - yHU(MUMpoBaHHad ¢opmve T-9a.
[MprKa3 opmupyeTca OAHUM  LOKYMeHTOM ¢opmata MS Excdl,
COZepXKaLm HeCKO/IbKO IMCTOB. Ha ogHOM incTe — 3 paboTHUKA;

e ''[leyaTb ypocTOBepeHUA". MNpPUM  HaKATUM Ha [OaHHYO KHOMKY
OCYLLeCTB/IIETCA  (hOopMUpOBaHME [AOKYMeHTOB: "KomaHOMpoBO4YHOE
YOOCTOBEpeHue" - yHuguumpoBaHHad opme T-10;  "CnyxebHoe
3afjaHne ANa Hanpae/ieHNA B KOMaHAMPOBKY 1 OTYET O €ro BbINOSIHEHNN"
- YHU(MumpoBaHHad opme T-10a. PopmmpoBaHMEe OCYLLECTB/ISETCH
OOHUM [OOKyMeHTOM opmata MS Excel, copepxawmm 2 nucTa,
COOTBETCTBEHHO. POpMUpPOBaHME [OKYMEHTOB OCYLLECTB/AETCA Ha
OZIHOr0 pabOoTHWMKA, BbIOPAHHOTO B OKHE KYPCOPOM;

e "BbIXx0oA'": NpU HXKATUWX Ha JaHHYKO KHOMKY OCYLLECTBNSAETCA BbIX0O U3
pexxuma "leyatb".
10.6.2. lNoacuctema "3apniarta”

[na rpynnoBbIX NPUKasoB B noacucteme "3apniara’ UCNob3yeTCs PeXnm
"PaboTta" - "O6paboTka BXOAHbIX LOKYMEHTOB" - '">KypHas rpynnoBbIX
KOMaHAMpPOBOK"'.

KOppeKTrpoBKa rpynnoBoro npukasa BO3MOXHa TO/ILKO B Cyyae, ecnu 'y
BCeX pPabOTHMKOB, 3aHECeHHbIX B MpuKas, pgara (akTMYeckoro npuesga

64

©2017 KybHeT



KomaHanpoBsku

COBMafaeT C N1aHOBOW AaToil OKOHYaHWsA. ObpaboTKa nprnkasa paspeLueHa.
Ecnn nata npnbbiTUS OTAMYAETCA OT MaHOBOW, TO B pexxume 'XXypHan

KOMaHAMPOBOK' AaTa OKOHYaHNA ByaeT NoACBeYMBaTLCA CMHUM LBETOM, a AaTta

(hakTMUecKoro npuesaa 6yaet oTobpakaTbCs B HUXKHEN YaCTU OKHa.

_=| WypHan npuKazor

HanHere  Mowck  Cnpaska

+ = a | QOG- VvHMTE? N |

lara pacuera |01.05.2009 v | Begp mmmasa | [Komanmposes
numasnememejls—z CEETOF EHEOFEHMT M COIIP SATAY ood
| Brn mprmasa JaTa Hawama Jara OROHTAETLT
Taf.®| M0 D6pa | fara |
BOTEH |Hauama ‘Kona.mu-rponm le.DS.ZDDQ j ‘ j
175 |TPHMIMH E.IT 1] 12.05. i KoMnasmg Homep mprmaza Comepmarnie MpHRAsa
) AL ETOEOEL IT. \' 12.05, z KoMasmg ‘lll [ OMAHIIp 0 BRI
378 |ETYOMH 4.B \i 12.05%, s KoMammdg
171|KYMAKOBA T, 4  |12.05.ZKomammeg o p—
2703 |TIAX0MOEL IO 1] 12.05. i KoMnasmg ‘15’ 3 erc. cpen. B
ibzic Hacw Kon mpomycra el
10 1] ]K CIIHEEHIE KOMAHTHFOERI
_ || |Bmo meaTemeHOCTH 0ABeRT
EC MT o / IOP / UEX / BMO / 3m 5
| =
< “”] }I_ TFMKAS OBPABOTAH TPYIOIOEOM TPMEAS $amrmuecrami opresn 24. 05,2009

|
B paHHOM pexume B OKHe pefaKTUPOBaHMA OCYLLECTBSETCA BBOA
cnefyroLmnx pPeKBM3NTOB rPyrirnoBoOro npukasa:

¢ ""Kog HauuncneHua"

¢ ""HanmeHoBaHMe 06BbEKTOB 3aTpaTt'”
¢ ""Kog nponycka"

e "'Bupg npeatenoHoctn"

o"bc AT"

¢ "AHannTNYeCcKKMe ctatby 3aTpaT”

3anosiHeHWe MoJieil aHa/IorMYyHO 3arnosIHEHNIO B MpUKasax Ha OfHOro
paboTHMKa.

B cnvcke nprkasoB OCYLLECTBNAETCA 06paboTka M CHATME 06PaboTKM
npukasoB. [locrne 06pabOTKM MpuKasa OH CTAaHOBWTCH HeAOCTYNeH Ha
peflakTMpoBaHue B OT/eNe Kaapos.

Ecnu pata OKOHYaHUS KOMaHAMPOBKM - CNEAYIOLLMIA MecsiLl, TO B TEKYLLEM
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MecsAle npu 00paboTke npukasa OygeT 06pabaTbiBaTbCA WHGOPMALMS,
Kacalowasaca TO/MbKO Tekywlero mecdua. [py  3akpbiTMM  Mecsua  4acTb
KOMaHAMPOBKM, NPUX0AALLAACca Ha CrnefyroLwmia Mecsd, 6yaeT (popmMmnpoBaTbCs B
")KypHase KOMaHAMPOBOK" KaK OTAeNbHasd KOMaHAMPOBKa, KOTOPYHO
Heob6xoaMMo 6yneT obpaboTtath A1 PopMMpoBaHMA pacdeTos. lNepexoasiyas
4acTb KOMaHAUPOBKKU B nofcucteme "Kagpbl" 1 B PyHKUnM "KomaHaMpoBKKN"
oTobpaXkaTbCs He byaerT.

10.6.3. lMoacuctema "TabesnbHbIn yyeT"

[ KOPPEeKTUPOBKM TPYMMoBbIX MPUKA30B B NoAcucTeMe '‘TabesbHbll
ydeT" cnosnb3yetcs pexkum "PaboTa” - "' >KypHan KoMaHAMpPoBOK'.

B faHHOM pexvmve TabefbLyK MOXET MPOoCTaBUTb AaTy (PaKTU4ecKoro
BO3BpaLleHMss paboTHMKA W3 KOMaHAMPOBKM, €CIM OHa OT/IM4YaeTca OoT
nnaHoBoW. KOppeKTMPOBKa OCYLLECTB/IAETCA MO KKA0MY PabOTHUKY OTAE/NbHO.
KoppekTnpoBKka BO3MOXHa TO/IbKO B Ciy4ae, ecin npukas He obpaboTaH B
pacyeTHOM oTAaene. Ecnm e nprnka3 06paboTaH, HE0H6X0AMMO CAenatb 3anpoc B
PacyYeTHbIN OTAEN Ha CHATME NMpPU3HaKa 06paboTKM C HY)KHOTO MPUKa3a.

Ecnn pata npnbbITMA OTIMYAETCA OT MNaHOBOW, TO B pexkume "KypHarn
KOMaHAMPOBOK" faTa OKOHYaHWA 6yOeT NoACcBeUYnBaTbCA CUHM LIBETOM, a JaTta
(hakTMueckoro npuesaa 6yaet 0TobpaXKaTbCA B HUXKHEN YacTU OKHa.

_=| WypHan| npukazop

JanHee  Oomck  Cnpaska

" |B¢@-BV#HTETLH |

JTara pacwera |0l.05.2009 | Big npikasa /3 JKDM&HIM'DUBKM

Opepmpusrsee  |Dmom 2014 1

0fpa Tara :| Bun mpureaza Oara Haudama JarTa OROHUAHILT
Tad.| 2l Borasx | Hauama Bun mmpio ‘KDMEHJDIDDBRM 12.05. 2009 J ‘ J

124|BEN0YCOEA | 4 |12.05.200¢ Komaumposss Homep mpimasa Comepwarmie mpimasa

[ | 2371 |roruxos a. IS 12. 05. 200! Komanmeposrs fr12 Komanmm oses

| | 178|rmODM E.I 4 |12.05.200¢KomaHmmosss

| 155 A 12.05.200¢Konanmmossm e

| | 378|ErVmMH A.E v |12.05.200¢{KomaHmposmm ‘15, T ———

| | 2225 womAHOB EB. 04. 05. 200! KoMarmpo R e T R _
450 | KPMHEKOE C 04.05. 200! Komanmepossm

(| aez |[kmomKoE C 01.05. 200¢ KoMaMmpoERy ‘10 ‘D ‘K P HME OB

| v 11.05. 2004 Komarmposrs | BMI meATelbHOCTH OBBeRT

| I 2. 05. 200 Komanmmposm 1l |

| 171 |K¥IAKOEL T \i 12.05. 200¢ KOoMaHIMp O ERM EC Or o / Ige / OEX / EMO / 3m 5

: 2703 |IAXOMOEA M 4  |12.05. 200! Komammmposss ]— ‘

bl =
]  |TIFMEAS OEPAEOTAH TPYIOIOEOH ITPMEALS $amTimiecriol mpaesn 24.05. 2009

R B

Ecnn gata hakTyeckoro npvesaa U3 rpynnoBoil KOMaHANPOBKN XOTS Obl
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Yy OAHOro paboTHWKa OT/MYaeTca OT MNJaHOBOW, TO pefakTUpOBaHMe
rpPynnoBoro npukasa B nogcucteMax "Kagpbl" v "3apnnara” sanpeLueHo.
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11. JlInTepatypa

1. dyHkuma "Toposas npemus”. Bepcua 7.5 Fb. Paspabotka OOO
"KybHeT" Ha nnatpopme CYB/, Firebird.

2. MonoxeHne 0 BO3HarpakgeHMM no wutoram paboTbl 3a rof
paboTHMKoB OAO "UepHoMOpTpaHCHe(TL".

3. MNocTaHosneHwue Mpasutenscrea P® o1 24 nekabpa 2007 r. N 922,
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12. lna 3ameToK
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